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OUR PROCEDURE 

(o be of the greatest help to Youth Exchange officers and the students, we ask         

      you to follow simple instructions…which will make your job easy.

Working with BOKOFF-KAPLAN Travel Bureau, there is no need to contact consulates, tourist offices or airlines.  No costly phoning nor time consuming trips to major cities to secure documents. We do it all… as long as we have this information:


( Name, Address and Phone Number of each student


( City and County to which student is tentatively assigned.


( Rotary Guarantee Form properly completed from Country of Destination.


( Approximate Date student is expected in Foreign Country.


( Airport where Host Family will meet student.

As soon as the student is assigned to a country, BOKOFF-KAPLAN Travel Bureau should receive his or her name and US address immediately by mail.  We will then advise the student of the information he or she must collect and return to us so that we can secure their Visa.  We will send Passport Application, Health Card and indication of shots necessary, Police form letter, etc. At this time, we will specifically advise the student that he or she is not officially assigned to that country until the Rotary Guarantee form has been returned from the host country.  This will tend to minimize his or her disappointment if their first choice of country cannot accept them.

However, we must not wait until the Guarantee form is returned from the host country to proceed with the other documentation required.  Frequently, these Guarantee forms are delayed and if a student waits until these are returned from the host country, the student may miss the opportunity to participate in an economical group flight since he or she will not have sufficient time to complete the other forms necessary for us to present to secure the all important Visa.

It is vitally important for us to receive the completed consent form just as soon as they arrive in this country.  This should be sent directly to us by the youth exchange officer receiving them from the host country and not to the student since this only delays them further.  Assuming we have all the other documentation on hand from the student (including passport and all other forms that we indicated were required) we can then secure the Visa with a minimum of delay.  Remember, the Visa cannot be issued until the Guarantee form is in our hands.
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If these instructions are followed carefully, (especially reminding the host club to return the consent form as soon as possible) we can make the rather complicated travel details extremely simple for you and the student.

We will always secure the lowest air fares possible for you.  Since we have specialized in youth exchange for many years, our experience can save you tremendous time and money.

To contact us for additional information or to register with us please call us at the following toll free number, or write to us at the following address:

BOKOFF-KAPLAN TRAVEL BUREAU

113 Salem Turnpike 

Norwich, Connecticut 06360
Toll Free Number from within the Continental United States 800-888-5275

www.bokoffkaplan.com
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BOKOFF -KAPLAN ORIENTATION NOTES

GET SET…

PASSPORT 

Your first job is to get your passport.  We enclose an application for you with the packet of information we send you.  This packet also includes visa forms and directions.  It can take up to 6 weeks to obtain a passport.  You will need a birth certificate to obtain your passport, and two quality pictures.  The type of picture is specified on the passport application.  You must obtain your own passport.  YOU CANNOT OBTAIN A VISA WITHOUT A PASSPORT AND YOU CANNOT LEAVE THE COUNTRY WITHOUT A PASSPORT. 

VISA FORMS



Use the same name as is on your passport-your legal name-so 

that everything matches.



It is important that these forms be typed.  They must be neat and 

many countries will not accept photocopies of the form.  If you mess it up completely, call us for a new one. 

PARENT PERMISSION LETTER



Both parents must sign.  This is true even if your natural parents 

have divorced.  The only exception is if the parent you live with has sole custody of you as a minor and the other parent has no visiting rights.  Signature of only one natural parent must be supported by a copy of the divorce decree showing the above conditions exist or supported by a photocopy of a death certificate.  Otherwise, both natural parents must sign.  It is not for Bokoff Kaplan Travel.  It is to fulfill Consulate regulations.  Sweden is the only country that is not requiring this type of parental permission letter and documentation. 

IF YOU HAVE A QUESTION OR ANY DIFFICULTY, PLEASE CALL AND LET US KNOW.  WE WILL TRY TO ADVISE YOU. 

FLIGHT INFORMATION FORMS

Get these yellow forms returned back to us as soon as possible so we can set up your file.
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WE PLAN TOGETHER

YOU CHOOSE DEPARTURE CITY



This means that we want to know the airport nearest and/or 

easiest for you to depart from.  Naturally international flights will depart from Toronto, Los Angeles, Miami, or New York (most cases), but which airport will you fly from to get to these outbound gateway cities?

We ask you for a second choice because we will look for the best connection to your international flight at the best possible price which will be good for 1 year.  We will also take into consideration the fact that other students registered with us going to the same destination may be using your second choice airport and you might prefer that departure point.  We will call you should there be any question.  

ROUND TRIP TICKETS 

All tickets are issued as round trip tickets.  This is a Rotary requirement and very often a requirement of the government of the country to which you go. They will not give a Visa without guarantee of a round trip ticket.  (India is the only country for which ticketing is handled differently.  We will explain that procedure when we get closer to departure time.) 

We issue our tickets at the lowest possible rate which is good for one year and which is consistent with safety and dependability…outbound and return.  Some of the fares we offer Rotary exchange students have been negotiated especially for them to travel as a group.  This means that in order to use the low fare, you must abide by whatever rules apply to the group, e.g. possibly going and returning with the group. Some tickets are issued with a group departure and individual group returns. We will advise you of the exact rules that apply to your ticket. 

PAYMENT- CREDIT CARD/CHECK

Some of our fares for our groups are so low the airline will not accept a credit card as form of payment.  We will let you know if this applies.  Otherwise, if you wish to pay by credit card, we must have a signed statement from you that it is alright to use your credit card (number, expiration date and name on card) for your students ticket.  This authorization also appears on the yellow flight information sheet.  If you decide to use credit card payment, please be sure there is enough money in the account to cover the ticket.  We would hate to miss a ticketing deadline because of a delay in bank approval on your card. 
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Some of the fares used require advance ticketing of 30 or 21 days before departure.  We must have full payment before issuing tickets.  


GET READY

LUGGAGE LIMITS 

Airlines have a limit on how many pieces of luggage and how much weight you are allowed per bag.  The requirements vary according to destination.  See your “Flying High with Rotary Exchange” booklet for this information.  Overweight charges can be as much as $3.50 - $4.00 per pound and an extra piece of luggage to most destinations is about $65.00 - $85.00 depending on the place, the airline and the destination.

Luggage should be sturdy, not to heavy, have wheels and be lockable.  Luggage is abused, so buy accordingly.  In your packing…GO LIGHT. . GO LIGHT…GO LIGHT!

HOW TO PACK/WHAT NOT TO PACK

Pack coordinated clothes.  Don’t buy a new wardrobe,  because you will gain weight.  You will buy some things there just to be wearing what others are wearing.  What is in style in your city is not the latest thing in your host town.  Don’t hesitate to invest in a hair dryer or other appliance which has a converter switch right on it.  Then the only thing you will need upon arrival is an adaptor plug which you can buy there.  The expensive kits of adapter plugs, are, I feel, not worth the money.  One never has the right plug at the right time!

In your carry-on luggage you should pack your “can’t-live-without-its”, e.g. extra change of clothing, toiletries, host family telephone number etc. YOU ARE ALLOWED ONE AND ONLY ONE CARRY-ON BAG WHICH MUST FIT UNDER THE SEAT OF THE PLANE. In addition, girls are allowed a small to medium size handbag which must fit in the same space with the carry-on luggage.  A heavy coat or jacket you wish to take can be carried on board and stowed above the seats.  If you try to take an extra carry-on bag, you may be charged $65.00 for an extra piece of luggage! Skis and musical instruments often can be carried as baggage at a lower rate than a standard “extra” piece of luggage.  The only problem is that you must carry all of this stuff. Pick up your bags, fully packed, your handbag if you have one, your heavy coat and everything else you  are taking to the airport, and walk around your house once with it.  If you make it without 
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dropping anything or falling exhausted at your front door, you pass the Mary Poppins Airport test and may proceed…..

FILM

You can protect your film from heavy x-rays by buying at a local camera store or department store a foil lined film bag.  They come in various sizes and run around $10.00.  This will help with pre-recorded tapes as well.  If you want to pack your film in your carry-on luggage you can.

MONEY

Take whatever your district recommends.  Also carry enough to cover one overnight in an airport motel and 2 meals (about $100.00) for emergency delay or misconnect situations. 

HOW TO DRESS

Dress Comfortably and Neatly and wear your Rotary blazer if you have one, or a Rotary Pin identifying you as an exchange student with Rotary.  This will set you apart from the regular student passenger and will often open doors for you.  No high heels, no tight pants, no tight shoes etc. On long flights especially, it is very uncomfortable if cloths are not loose enough to give you some breathing space.  Bodies tend to swell a little on long flights and circulation is slowed a bit.  You may want to wear one thing and pack a change of clothing in your carry-on in order to change before landing. 

GO….

MEETING YOUR REKAP REPRESENTATIVE, 

AND OTHER STUDENTS

Wear the badges we provide for airport identification, and your Rotary Pins.  Check in with any BOKOFF KAPLAN representative first and then check in for your flight.  Not all flights are met, but for our larger groups we try to have someone at the airport to meet you and make sure all is well.  We will advise who, when and where to meet us with our final instructions. 

CHECK IN AT AIRPORT/INTERLINING LUGGAGE

First meet any BOKOFF KAPLAN representative, or your Rotary escort if one is available on your flight.  Second check in at the ticket counter with 
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your luggage.  If you are able to “interline” your luggage from your first city of departure through your host country’s major gateway city, then do so.  Ask the ticket agent to tag your luggage for that city.  Check the tags to see that it was done property.  For example, a student leaving from Detroit flying to Kennedy to go to Lyons, France could “interline” their luggage from Detroit to Paris (the major gateway city in France).  The student would pick up their luggage and go through customs in Paris and then check in for a local flight to Lyons. What the student would not have to do is pick up their luggage in New York, and the luggage should not be tagged JFK (airport in New York) if one is picking it up in Paris.  Logical, Right? If for some reason you are changing airports in New York before flying on or if the student is flying into Toronto before continuing on, luggage must be picked up and physically transferred and re-checked for the international flight.

We will try to make this more specific when your departure time comes.

CUSTOMS REGISTRATION/CAMERAS

It is only possible to register an expensive item with U.S. Customs if it has a serial number.  To register an expensive item with a serial number one must have the item, e.g. a foreign made camera or watch, one must have item in hand to present to the customs desk for registration. 

Unless your camera or watch or other item is expensive and foreign made, it is probably not worth registering.  No one will expect you to buy a Kodak Brownie camera in Brazil for example and then pay duty on it upon your return. 

ON BOARD

For those of you without much flying experience…meals are served on board when you fly during a meal time.  There are bathrooms (tiny) on board and you can bring M & M’s and other snacks to keep you happy in between.  STRONGLY RECOMMEND you do not drink any alcohol on board.  High altitudes and alcohol don’t mix.  Soft drinks, tea and coffee are “complimentary”... in other words-Free!  (Meals served on board are free too.)

MISSED PLANE 

Uh-oh!  It can happen due to your being delayed on the way to the airport or if your initial flight is delayed by bad weather or a mechanical problem or ..whatever.  If it happens, simply go to the airline you were supposed to 
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fly if you have been delayed on the way to the airport, or the airline which has delayed you if it is their fault and ask to be rebooked on the next available flights to your destination.  On some tickets the airline will take care of any necessary overnight. On others, they may only assist you in finding an airport hotel.  All will give advice and try to rebook you.  Next step is to notify whichever set of parents is closest to you…your U.S. parents or your foreign new parents, of your delay and what flight number, time of arrival and date of arrival you now have.  IT IS CRITICAL THAT YOU HAVE AT LEAST ONE, HOPEFULLY TWO (2) TELEPHONE CONTACTS IN YOUR HOST COUNTRY TO CONTACT IN CASE.. (Don’t pack the numbers away.)

I’VE ARRIVED

IMMIGRATION/CUSTOMS INSPECTION 

This is simple.  It occurs in the country you are entering.  Some countries have a red light/green light system of customs declaration.  Go to the red light if you have something to declare, green light if nothing to declare.  To declare means that you are stating items that you have in your possession which are possible subject to payment of “duty”, a tax levied by the government. Going to your host country you will probably have nothing to declare unless you are bringing liquor, cigarettes, firearms or 2 of every electronic item in your suitcase!!! Coming home, you will list what you have bought and the price paid. Over $400.00 is “dutiable” (taxable).

PHONING IN AN EMERGENCY

REPEAT.  Have phone contacts of at least one hopefully two persons in your foreign country. 

Don’t count to heavily on being able to phone home at once from your foreign country.  Phoning from abroad is not as simple as phoning in the U.S. Phone strikes and even mail strikes are not uncommon.  Your host family may not be in a position to offer you the possibility to call right away and you WILL BE TIRED. 

COMING HOME/CUSTOMS AGAIN

Upon your return to the U.S., you will go through U.S. customs.  You are allowed $400.00 worth of purchased items to bring into the U.S. duty free. 
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(There are restrictions on the amount of liquor or cigarettes that one can take into any country.  One is not allowed $400.00 worth of these items.)  Anything over the $400.00 will be taxed by U.S. customs at a rate of about 10%. 


In any case, if you have questions, please fee free to call us.

You can call between 11:00 am and 5:00 pm, Monday through Friday.  If you call from the U.S.A call 1-800-243-0775. 
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TEN COMMANDMENTS FOR TRAVELERS

1. Thou shalt not expect to find things as they are at home, for thou hast left home to experience something different.

2. Thou shalt not believe everything thou hearest, for he that does not use his mind is without help.

3. Thou shalt not let people get on thy nerves, for tolerance and understanding are great assets.

4. Remember to take only half the clothes thou thinks thou needs, and twice the souvenirs. 

5. Know at all times the location of thy passport, for a person without a passport is a person without a country.

6. Remember that if we had expected to remain in one place we would have been created with roots instead of feet.

7. Thou shalt not worry, for he that worrieth has little pleasure.

8. When in Rome thou shalt be prepared to do somewhat as the Romans do.

9. Thou shall not judge the people of a country by the person who hast given thee trouble.

10. Remember thou art a guest in another’s land, and he that treats his host with respect shall be honored. 
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WHAT IS ROTARY YOUTH EXCHANGE ?

Youth Exchange offers the opportunity for a Rotary Club to bring the people in its community into personal contact with people around the world by sending abroad and bringing here young people of high school age.

All connected with the program must remember we are dealing with young people who have feelings, sensitivities and motivations different from your own.  The beauty of the program is that we get to compare our differences in language, culture, background and really find out how many similarities there are between people of this earth.  This is truly a people to people program for better understanding throughout the world. 

For students, we want this to be a “Journey of Friendship.” We intend that each young ambassador have a full educational experience in and out of the classroom.  We expect him to give his 60% in a 50-50 split to extend the right hand of fellowship and offer the culture, beauty, language and other characteristics of his country, town and family to all who will see and listen.

For the host family this should be an educational and rewarding challenge for all in the household.  Imagine an extended period of time to show a visitor the unlimited vast resources of our town, region and country.  The endless conversation, in and out of our language, in which we, our friends and family can participate and learn of far away places.  Also, there is the wonderful challenge of learning the operation of a teenage mind from another culture. 

For the host Rotary Club, here is a program that truly brings “Service above Self”.  The International avenue of service is first that comes to mind.  A depth of international understanding can come as clubs correspond with clubs, members with counterparts and families with families.  It is also amazing how many visits there are of Rotarians in the exchange clubs.  Community service is obtained as the club introduces the student to the high school, young people, and as speeches are set up in other community organizations.  Also, recruiting for outbound students and host families is an excellent way for the club to know the community.  Club service is obtained as the student is hosted by the families of Rotarians and as they participate in various Rotary and local events, spend weekends or holidays together.  

This is a program to offer tremendous challenges and joys to all who will partake.
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OBJECTIVES OF THE PROGRAM 

1. To further international goodwill and understanding by enabling students to study at first hand some of the problems and accomplishments of people in lands other than their own.

2. To enable students to advance their education by studying for a year in an environment entirely different from their own and undertaking study of courses and subjects not normally available to them in secondary schools of their own country.

3. To broaden their own outlook by learning to live with and meet people of different cultures, creeds, and colors and by having to cope with day-to-day problems in an environment completely different from the one they experience at home.

4. To act as ambassadors for their own country by addressing Rotary Clubs, community organizations and youth groups in their host country; by imparting as much knowledge as they can of their own country and its problems to the people they meet during their year abroad.

5. To study and observe all facets of life and culture in the country where they are hosted so that on their return home they can pass on the knowledge they have gained by addressing Rotary Clubs and other community organizations. 
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MAKING THE MOST OF YOUR EXPERIENCE

Preparation is the key to maximizing your experiences.  And now is the time to begin!

As you will discover in the following pages, preparing for an experience like this involves many logistical details – applying for your passport, arranging for required immunizations, determining which clothes to pack, etc.; but equally important is preparing yourself mentally and psychologically for this experience.  Stop and think a minute. Just what are you getting into? Of course you are going to another country, but just what does that mean?  It means that you will be submerged in a culture different from your own, a culture whose values, priorities, and cultural cues may differ dramatically from yours.  It means that you will be living with and becoming part of families completely unknown to you now.  You will have the unique opportunity to see a bit of the world from the perspective of your host families, not just as one of a parade of tourists.  Quite an opportunity, isn’t it? You Bet! But, making the most of this experience does not just happen it takes preparation!!

Beginning

Where do you begin?  Well first try learning about yourself and your country, state, local community, family, etc. You may be surprised by what you learn about yourself and your preconceptions of America and Americans.  What better place to start than trying to get to know yourself a little better.

Learning the Culture

What next?  How about determining exactly what you want to gain from this experience? Set goals. Everyone wants to learn the culture of his host country but “culture” is a mighty difficult thing to grasp all at once.  You will probably be more successful in gaining real insight into a culture by centering your attention on specific aspects of the culture; for example, what role do children play in family life, how is “success” defined, how does religion affect daily life, how does a family acquire status in the community, etc. Examine the effect of transportation, education and industry on your host family.  If you keep certain questions in mind as you move from family to family, you can make some interesting comparisons and gain real insight into your host country’s culture.  Now is the time to determine which aspects of a culture you wish to explore intensively.
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Another way to help yourself learn more about a culture is to read and do research on the country and the people.  Visiting with an anthropology professor can help you a great deal in this.  Learning about a new culture does not happen automatically – it takes a lot of hard work. 

Building Bridges

An important goal is building communication between your home community and state and the families, clubs, and communities in your host country.  This is easier if you do some homework first.  Contact your local host club, community organizations (school groups, church groups, etc.), newspapers, radio, and T.V. stations, and any other group you feel might have an interest in your experience.  Determine what interests these people have in your upcoming experience.  Share with them what you will be doing; you may be surprised by the variety of ideas which arise.  Pen pals, sister clubs, sending tapes to local radio stations are just some of the more obvious ideas.  Be creative! Many more possibilities exist! The most important thing to remember is that now is the time to begin laying a foundation for building future bridges between your home and host country communities. 

Recording Your Experience

An important aspect of participation in the Rotary International Youth Exchange Program is sharing your experience with others after your return home.  Doing so effectively takes planning and preparation now.  Plan to keep a diary or journal faithfully on a daily basis along with photographs, and newspaper articles, or any other type of media coverage of your experiences while overseas.  Practice now on taking good pictures.  Ask someone familiar with photography to criticize your pictures for you and give you tips on how you can improve them. By reading a “how to” book on photography and accepting criticism of your pictures then you can do much to improve picture quality.  Also now is the time to decide what, specifically, you want your pictures to show (for example-games children play, traditional music, crafts, food preparation, etc.).  A series of photographs usually tells your story better than a single picture.  Also close-up and action pictures are always effective.  Photograph things that are different, but include pictures of similarities also.  Include yourself in some of your pictures. Another bit of advice: Take pictures of your first impressions-many things will become so familiar to you that you will not think to photograph them later.  Always record and identify each picture taken; this not only ensures that you have all the pictures you need, but assists with later identification of the subject matter. Some past exchange 
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students have taken tape recorders with them.  If you decide to do so, planning similar to that described above is essential.

Maximizing Your Time

Make the most of your time while in the host country.  Keep your eyes open; keep trying to learn more about your host country.  Don’t be afraid of making mistakes.  Try your hand at crafts, cooking, assisting with agricultural work, attending religious and other social activities, working with your families and host club on some special projects.  Learn traditional songs, folk tales, recipes, childrens games and nursery rhymes, etc.  Buy souvenirs which reflect your host country.  Native dress, cooking utensils, musical instruments, samples of country products and games are just a few of many examples.

You have an exciting experience before you.  Planning and preparing now will make that experience even more meaningful. 

Careful Preparation is a Must 

Your experience begins the day that you are selected for the program and therefore your preparation must also begin on the same day.  Getting ready can be a challenging, creative and fun experience for everyone.  Be sure to discuss your predeparture plans with your local club Youth Exchange Chairman and your District 5520 Representative for the country where you are going, as well as your family and friends. They may be able to give you good suggestions and advise, but…the major responsibility lies with YOU. You can never be over-prepared. The more you do in advance, the more you will get out of this program, and the more rewarding your Rotary Youth Exchange Year will be in another country.

Your host families and friends will expect you to share with them information about your community and your country, the United States.  It is not at all unusual to find that people in your host country may know more about the U.S. than you expect.  For this reason it is essential for you to be well informed on national and international events.  Review and study more about the United States, your state and community so that you can knowledgeably converse with your hosts and friends.  Be familiar with the following subject areas as they pertain to the United States. 

· Political System


•
Environmental Concerns

· History



•
Foreign Policy 
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· Religion 



•
Crime

· Agriculture 



•
Human Rights

· Economic System 


•
Role of Women

· Care of Aged and Poor 

•
Statistics

· Energy 



•
Population of the U.S.A.

· Population of your State 

•
Population of your Town

· Race Relations 


•
Cultural Aspects

Survival Kit For Overseas Living 

This paperback by L. Robert Kohls is one of the best aids available in helping you prepare for your experience in another country.  Written in a very concise manner, this book can help you maximize the benefits from your intercultural experience.  You are strongly encouraged to read and study this book before departure.  Check with your library or bookstore for a copy:



L. Robert Kohls, Survival Kit for Overseas Living. Chicago:



Intercultural Network/Systran Publications, 1979.

Write directly to the publisher if you cannot locate the book.



Intercultural Network/Systran Publications 



70 W. Hubbard Street

Chicago, Illinois 60610

Telephone:  (312) 321-0707
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CHARACTERISTICS OF A GOOD YOUTH EXCHANGE AMBASSADOR

You have just accepted a significant challenge and the responsibilities of being an ambassador:



-of America


-of American Youth


-of your Family


-of your Local Community 


-of Rotary 

In the final analysis, the real success is determined by the tact and manner in which you exercise your responsibility this coming year.

We have a great deal of confidence in you to do a good job, otherwise, we would not have selected you for this program.

Here are some of the essentials learned over the years that will make YOUR year an outstanding success:

1. Review the questions with each host family the first night before you have time to do “something wrong” which you will regret or get you off to a bad start.

2. Become part of your host family. Adapt to them.  Comply with their rules, whether you agree with them or not.  Remember, it’s all part of a learning experience. 

3. Keep your room tidy and accept your full share of the chores….and fun.

4. Be loyal to your host families.  Do not criticize them to other people.

5. Be sensitive to the use of the bathroom, laundry, etc. Use them when others do not need to and do not use all the hot water.  Keep showers to a minimum time, and clean up after yourself.
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6. Take a keen interest in other people. Ask lots of questions.  Be a good listener. 

7. NEVER compare anything in America such as our school system, Government, industrial efficiencies, homes, standard of living, etc. as being better than what is found in your host country. You should provide information when asked, but do not be judgmental.  IT’S DIFFERENT, BUT NOT NECESSARILY BETTER.

8. Do not express an opinion until you know what you are talking about.

9. Keep in close contact with your host Rotary Club.  Ask to be put on their club bulletin mailing list. Make a point of getting to know the members and ask them lots of questions about themselves, their families, business, interests, etc. Ask to attend meetings if they don’t ask you.

10. Above all else, do not sit on problems you cannot work out on your own. Talk to the appropriate individuals; your host parents, your club counselor, your host club president, your district chairman, and if all else fails your district 5520 chairman or representative in the U.S.A. (Call COLLECT if necessary). All problems can be resolved……..view problems as just unresolved challenges and opportunities.  There is always a solution, it’s just that some solutions take longer to find.

11. Your first priority should be to keep yourself available for involvement with Rotary clubs, club members, and host families.  All other interests should receive a secondary priority. 

12. Always be sure to express thanks to anyone who does something for you. After all, if they took the interest and time to do something for you, the least that you should do is show warm appreciation.

13. When you return home, tell the facts about your year away. If you have some constructive criticism, tell us so we can improve the program, but do not discuss at the welcome home dinner. 

14. Each country has different customs, values and mannerisms.  Be sensitive to them.  Adjust to them.  The adjustments are all part of the exchange experience. 
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15. Remember what you say and do can affect future exchanges with that country.

This will probably be the most memorable year of your life. Enjoy it to the fullest! Good Luck and Best Wishes on a successful year! 
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QUESTIONNAIRE FOR FIRST NIGHT WITH HOST FAMILY

1. What do I call you? Mom, Dad, or Christian name?

2. What am I expected to do daily other than:

A. Make my bed

B. Keep my room tidy at all times

C. Clean the bathroom spotlessly every time I use it

3. What is the procedure about dirty clothes?  Where do I keep them until wash day? 

4. Should I wash my own clothes, underclothes?

5. What is the procedure for ironing my clothes?

6. May I use the iron, washing machine, sewing machine, etc.?

7. Where can I keep my bathroom toilet accessories?

8. When is the most convenient time for me to use the bathroom on weekday mornings?

9. When is the best time for me to bathe in the AM or PM?

10. When are meals?

11. Do I have a permanent job at meal times? Set table, clear table, wash dishes, dry dishes, take out garbage?

12. May I help myself to food and drink (non-alcoholic) at any time or must I ask first? Promise to do this in moderation if acceptable. 

13. What areas are strictly private, e.g. bar, study, sewing room, pantry, workshop, sauna, etc.?

14. May I put pictures and posters in my bedroom?

15. What are your feelings about me drinking alcohol?
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16. Do you expect me to have wine with you at the dinner table or an occasional beer while in your home?

17. What time must I get up on weekday mornings?

18. What time must I get up on weekends and holidays?

19. What time must I go to bed on weekdays?

20. What time must I be in at night if I go out? (Exceptions by special arrangement?)

21. What are the dates of birthdays of host family?

22. Can I have friends over to spend the night?

23. What is the rule on entertaining friends in my room with the door closed?

24. Can I invite friends over during the day? No opposite sex without parents there.

25. What are the rules about local phone calls? Use of Computer/Internet? 

26. May my friends call me at home?

27. What are the rules about long distance calls?

28. What are the rules about overseas calls?

29. What is the procedure about posting letters?

30. Does host Dad have any pet dislikes? i.e. wearing curlers at the table, chewing gum, music, unpunctual people, being interrupted while reading the newspaper, smoking, etc.

31. How do I get around? Bus, bicycle, be driven, riding with peers.

32. Does host Mom have any pet dislikes?

33. Does host brother or sister have any pet dislikes?

34. What are the rules about transportation to movies, taking the bus, etc.? 

35. May I play the stereo or TV?
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36. What are the rules about going to church?

37. May I smoke?

38. If I have something bugging me, how would you like for me to handle my problem? 

A. Write a note explaining my problem.

B. Ask if we can have a heart to heart talk and thrash it out

C. Tell my counselor what bugs me and let him decide what to do.

D. Bottle it up and learn to live with my problem.

39. How often can I go out per week? 

40. Who pays for sporting expenses?

A. Club

B. Host parents

C. Student

41. If we go out as a family, who pays entrance fees, etc.?

A. Dad

B. Student 

42. If you have any eating habits mention them now.

43. Can I use the shampoo etc. or must I buy my own?

44. Do I take lunch with me to school, or do I buy my lunch at school.  If I buy my lunch at school, who pays-Host, club, or self? (If self, talk to counselor). 

In general, ask about those things you wish to do first and always keep open the lines of communication.  If you can think of additional questions that you would like to ask add them to this list. Your host family will appreciate you taking the time to find out what they expect of you.  Most important-after you find out what is expected make sure you follow the rules and expectations. 
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EXCHANGE STUDENT SURVIVAL CHECKLIST


BEFORE YOU LEAVE

KNOW WHY YOU ARE GOING


What’s your motivation?


What do you hope to gain?


What do you plan to contribute?

STUDY CURRENT EVENTS


What are the major national issues?


Focus on the issues that affect your host country.


What is the U.S. position on these issues?


How will it impact on you and your host country?


What are the major election campaign issues?


What is your position on the issues?


Defense, unemployment, education, inflation, etc.

KNOW YOUR COMMUNITY/STATE/NATION


Can you adequately explain our nations:


History


Geography


Government


Organization and function at all levels
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People and their professions


Business and Industry 


Schools


Recreational/Social/Cultural Activities


Customs and Courtesies


Holiday celebrations, family life, public behavior


What does that American Way of life mean to you

KNOW YOUR HOST COUNTRY


What do you know about their:


History


Geography


Government


Major Industries 


Customs and Courtesies


What are some of the major problem areas?


How does the life style differ for our own?

SPECIAL HINTS


Start a scrapbook NOW


Home/Family/Friends

Community (Sports, Community (schools, shops, parks,etc.) Nation, Special Activities (sports, concerts, trips, etc.) 


Host Nation


Current Events
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Collect relevant newspaper clippings, magazine articles, photos, and brochures

Fact Sheets 

Don’t forget your camera!

Tour community industrial plants, businesses and churches.  Tour local newspaper, utility companies, (Phone, Electric, Gas, Water), Radio and TV station, Police, etc. Visit/interview community leaders (Mayor, city council, Rotarians, etc.)


WHEN YOU ARRIVE

Learn to speak the language (this is an absolute top priority and key to success)

Politely insist on NOT speaking English (if not the native language)

Learn to listen and observe

· Spend twice the time asking than you do answering

· You can’t learn if you are doing all the talking

· Pick up clues on family and social behavior

· Participate and cooperate 

Get involved

· Family, friends, school, community, sports, speeches

Work hard to be a good student

· Be polite

· Show respect for elders

· Don’t act like a guest in your host’s home

· Manners, Manners, Manners
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· Avoid political confrontation 

· Listen politely but don’t argue

· If asked, express your opinion quietly and calmly.  Walk away from obviously hostile individuals or groups.  You have nothing to gain and everything to lose.

· Don’t be afraid to try something new

· Don’t try to “colonize” your hosts

· Give more than you get

· Be willing to adapt – stay flexible

· Have fun, make friends, and see the country

· Keep a sense of humor

· Learn to laugh at yourself

· A smile is always your best passport

WHEN YOU RETURN 

· Share your experiences

· Keep up your friendships

· Participate in exchange activities (Rotex if available)

· Continue to promote international goodwill and understanding

The Exchange Student Experience is a Lifetime Opportunity and Obligation

…MAKE THE BEST OF IT. 

26

TRAVEL AND COMMON SENSE TIPS

TRAVEL TIPS

1. Always take your camera with you.  Use it, don’t abuse it.  Make sure that it is in good working order and that you have sufficient film when you go somewhere.

2. Pack as lightly as possible.  When you go somewhere such as an orientation weekend, ascertain if you will need any particular clothes, will there be a formal dinner, will you be going on a hike?

3. Always take a towel with you and remember that a toiletry kit is an essential.

4. Ascertain what weather conditions are likely to prevail at your destination and dress accordingly.

COMMON SENSE TIPS

1. When you arrive at a new family, sit down at the first possible opportunity (preferably the first night) and discuss the house rules as well as how you are going to address your new parents.  Use the Questionnaire provided called First Night Questionnaire.

2. Get to know your Counselor as soon as you arrive.  He/she is the key to your whole involvement and can make your year an outstanding success.

3. Allow yourself a two-week settling in period and remember that IT IS UP TO THE STUDENT TO ADAPT TO THE FAMILY, IT IS NOT UP TO THE FAMILY TO ADAPT TO THE STUDENT. 

4. Find out what your host families habits are and follow them.  Do not try and impose your habits on the family.

5. Keep your bedroom picked up at all times.  Attempt to give the room some of your character by adding a few touches here and there with one or two pictures of home or a poster. 
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6. CRY IN THE SHOWER!!!

7. Don’t wait to be asked to do something.  Offer to help and make sure that your offer comes first and in good time and not when all the work has already been done.  Do not be afraid to help.

8. Be generous all the time.  For example, if you go on a long trip with your family and they stop to buy gas and you want to buy yourself something to drink, ask if there is anyone else who is thirsty and buy them something as well.

9. Don’t be selfish.

10. Take advantage of every opportunity that you can.  If you are invited by someone to go on a long trip, DO NOT SLEEP in the back seat of the car or read. Not only is this discourteous but it is also bad manners.  If you do go on a long trip (or any trip for that matter) show interest and ask questions. 

11. If you are not sure about something ASK, and listen to the answer.

12. Be loving and warm and show affection.

13. Do not do things in your host families homes that you would not do in your own home.

14. As soon as you change families or as soon as you know who your host families are going to be, find out about their birthdays, anniversaries, and special occasions of another nature so that you can also participate. 

15. Go in with a positive attitude and an open mind.

16. Be aware of sensitivities within your family and act accordingly.

17. If you have a problem with a family make an attempt to solve it with them first before going to your counselor.  They might not be aware that there is a problem so sit down and chat about it and get it into the open.  Ensure that there is always communication.  If the problem cannot be solved after this action then take it to your counselor.

18. DO NOT use a hosts telephone without permission.  Always offer to pay for your calls, especially long distance calls.

19. Take some money in travelers checks.  They are easier to handle than 
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bank drafts.  If you do take travelers checks, leave a copy of the   numbers with your parents.

20. Get involved with your host Rotary Club.  Go to as many meetings as possible and sit next to a different Rotarian every week.  This will help you to get to know those Rotarians that have made your trip possible.

21. If possible get involved with some of the projects of your Host Rotary Club and offer your assistance wherever possible

22. Try to visit other Rotary Clubs in your area and arrange for other exchange students to visit your club.

23. Get involved in school as much as you can in class, sports teams, plays, and concerts.

24. Don’t squander your finances, always ask yourself:

· Do I need it?

· If I were at home would I buy it?

25. ALWAYS SMILE!!!!

26. Diary and scrap book, these are very important records of both your

emotions and your actual experiences. Make sure you keep them up to date.  Once you are three weeks behind it is impossible to catch up.

27. Think about any problem you may have objectively.  Do not worry as worry is a negative emotion and it won’t solve your problem.

28. Get yourself a strong address book and date book.

29. Trust yourself and know your capabilities as well as your limitations.

30. In being selected to participate in this program your appearance was judged acceptable, dress appropriately.

31. You alone will determine whether your Host Club will want a student next year. This is a big responsibility, so please bear this in mind at all times, never take anyone or anything for granted.
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32. If you can’t sleep at night then read this book!

33. Most important, BE YOURSELF AT ALL TIMES.

· MAKE THE MOST OF THIS OPPORTUNITY FOR YOU ONLY GET IT ONCE.

· ALWAYS REMEMBER THE OTHERS BACK HOME WHO WERE NOT SELECTED AND THAT YOU ARE REPRESENTING THEM AS WELL. 
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SUITABLE GIFTS TO TAKE ALONG

In selecting a range of gifts to take along, we suggest that you take into consideration the following items:

1. They should be small and light.

2. They should have some association with the Southwest Area of the United States, and New Mexico or Texas preferably.

3. They should be useful to the recipients.

4. They should be suitable for your Host Parents and their children, your Counselor, close school friends and teachers, and for Hosts with whom you spend a night or weekend. 
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CULTURE SHOCK

Cultural Shock has two distinctive features:

1. It does not result from a specific event, instead it comes from the experience of encountering ways of doing, organizing, perceiving or valuing things which are different from yours, and which threaten your basic, unconscious belief that your enculturated customs, values, and behaviors are “right”.

2. It doesn’t strike suddenly or have a principle cause.  Instead it is cumulative.  It builds up slowly from a series of small events which are difficult to identify.

Cultural Shock is in some degree inevitable but with some better understanding of what is happening to you perhaps it will help you to hasten the recovery.

STAGES

1. Initial Euphoria 

Most people begin with great expectations and a positive mind set.  If anything they come with expectations that are too high and attitudes that are too positive toward their own prospective experiences.  Anything new is intriguing and exciting.  However the similarities stand out and the recent arrival is usually impressed with how people everywhere are really very much alike.

This period of euphoria may last from a week or two to a month but the letdown is inevitable, this is the first stage.

2. Irritation and Hostility

Gradually your focus turns from similarities to the differences.  And these differences which suddenly seem to be everywhere are troubling.  You blow up little, seemingly insignificant difficulties into major catastrophes.  This is identified as “Cultural Shock” and you may experience the following symptoms:  
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SYMPTOMS OF CULTURAL SHOCK

· Homesickness

· Boredom

· Withdrawal (Spending excessive amounts of time reading or writing letters in your room, only seeing Americans, avoiding contact with your hosts.

· Need for excessive amounts of sleep

· Compulsive eating

· Compulsive drinking

· Irritability

· Exaggerated cleanliness (American customs toward cleanliness are not universal)

· Family tension and conflict

· Stereotyping of hosts

· Hostility toward hosts

· Loss of ability to do school work

· Unexplainable fits of weeping

· Physical ailments (psychosomatic illnesses)

You may not suffer this severe a case of cultural shock nor will all the symptoms be observed.  Most people ride through cultural shock with some ease, and only now and again experience more serious reactions, but many others do not.

Our experience with exchanged students who have come to this district from other countries has shown that the symptoms can be very severe, and we have seen cases which have had all of the above symptoms and in some cases several of the symptoms all at one time.

3. The third stage is Gradual Adjustment
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Here the crisis is over and you are on your way to recovery.  Once 

you begin to orient yourself and are able to interpret some of the subtle cultural clues which passed unnoticed earlier and the culture seems more familiar, you become more comfortable in it and you feel less isolated from it. (Obviously learning the language brings you more quickly to this state)

Gradually, your sense of humor returns and you realize the situation isn’t hopeless after all. 

4. Adaptation and Biculturalism

Full recovery will result in an ability to function in two cultures with confidence.  You will find there are customs, ways of doing and saying things, and personal attitudes which you enjoy, indeed to which you have to some degree acculturated and you will miss them when you return home.  (You can expect to experience “reverse cultural shock” on your return home)

Apparently there are two low points or bouts of “cultural shock” and the second may be more severe than the first.

CURES FOR CULTURAL SHOCK

1. Know thy Host Country

L. Robert Kohls in his book “Survival Kit for Overseas Living” spends a chapter on this subject.  I suggest you read this chapter.  One of the best antidotes to culture shock is to know as much as possible about where you are.

2. Begin consciously to look for logical reasons behind everything in the host culture which seems strange, difficult, confusing, or threatening.  Even if your reasons are wrong it will reinforce the positive attitude and that there is in fact a logical explanation behind the things you observe in the host culture.

Take every aspect of your experience and look at it from the perspective of your hosts.  Find patterns and interrelationships.  All the pieces fit together once you discover where they go. Relax your grip on your own culture a little in the process.  There is no way you can lose it (any more than you could forget how to speak English), but letting go a bit may open up some unexpected avenues of understanding. 

3. Don’t succumb to the temptation to disparage the host culture.  Resist making jokes and comments.  Don’t hang around Americans 
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who make negative remarks, they will only reinforce your unhappiness.  There always will be some around who are ready to indoctrinate the incoming people on the “stupidity of the natives”.  Avoid these people like the plague!

4. Find a sympathetic and understanding host person.  This may be your host mother or father, sister or brother, or perhaps a friend at school, or a teacher or neighbor. Hopefully your Rotary Counselor or Exchange Officer will be that person…but if not, find one, and talk with that person about specific situations and about your feelings.  Ask lots of questions…again to maximize the goal of “know thy host country”. 

5. Stay active and busy and get involved.  This will enable you to talk to the local people and learn about their country and their culture. 

6. Above all have faith in yourself in the essential good will of the hosts and in the positive outcome of the experience. 

PREPARATION AT HOME

1. Write to your host family as soon as you are placed and know who they are.

2. Study the language of your host country.  You need to learn as much of the language as possible, as it will benefit you a great deal when you arrive and you can communicate with your hosts.  They will also be impressed that you have taken the initiative to try and learn the language.  It will make your school much easier as well.  Even if you cannot speak fluently your hosts will appreciate any phrases that you know.  (There are many language courses available to you in your communities, look around and select one that you are comfortable with.)

3. Read as much as possible about your host countries history, geography, politics, heros, holidays, religions, schools, weather, culture etc..This will tend to lessen the chance of any major surprises or embarrassing remarks or major blunders when you arrive.

4. Take examples of your life in the United States with you:

A.     School newspapers, yearbook and other publications your school        

                         might produce that would be interesting to your hosts.
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B.     Community newspaper, City, State and U.S. maps, Chamber of

        Commerce pamphlets and tourist attractions around your area. 

C. Pictures, slides, discs (Take photo prints along in case slide       

projector is not available.)  You can also take VCR Tapes and 

DVD’s along but keep in mind that VCR tapes might not work     

when played in your host  country. 

 
      D.   Take a current World Almanac, this can be a very valuable         

                        source of information for you. 

5. Become acquainted with these topics, you will be asked about them:

A.      U. S. Political System, elections, voting practices, representation     

                          in congress, how state government and city government work. 

    B.      Know something about American Foreign policy. (You do not    

             need to be an expert, but you do need to be knowledgeable. 

    C.      Be knowledgeable about our racial problems and what is being     

             done to provide solutions to those problems.

D.      Know the prices of everyday goods, automobiles, housing, 

clothing, food etc.. (Go shopping with mom and dad and make a         mental note of prices. 


    E.      Be knowledgeable about the American educational system 

including primary, secondary, colleges and universities and their      various degree programs, vocational schools; consider a typical four-year high school program. 

F. Dating customs (Including Proms etc.)

G. Divorce laws

H. Public welfare programs

I. Basic American government structure and differences between the political parties in the United States.

J. Tariff policies especially as it affects your host country.

K. Immigration policy

L. Religion in American, know something about churches and religions other than your own.
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M. Cultural interests including public and private support of these. 

N. American issues at home.  Presidential elections, foreign policies. (Read some general books on U.S. foreign policy, ask your school librarian to assist you.)
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ADAPTING

1.
Your Family:
A. First impressions are important, smile and try the language, even if you are dead tired, which you will probably be. 

B. Listen to your family; do things with your family.

C. Always remember that you are a member of that family for the duration of your visit; you are not a guest.

D. You must take responsibilities just as other members do, don’t expect to be entertained.

2.
Your Community:
A. Observe important social distinctions and manners even if they are different from what you are accustomed to.

B. Keep in touch with Rotary do not be afraid to tell them your problems, since Rotary is there specifically to help you.  Talk to your counselor (if Rotary does not have one assigned to you find someone to talk to.) If you need to, call a member of our District Committee and we will be happy to assist you in any way we can. (Call collect if you need to) Do not sit on a problem it will only get worse.

C. Stay away from Americans, it will only make adapting much slower. You can see Americans when you get back home.

D. Keep a diary while abroad.  You do not need to write a book, but jotting down your impressions and keeping small mementos will be very important to you when you return home.  It also allows you to vent some of your frustrations in private.  You will probably laugh at these when you go back and read them later.

3.
Food:
A. Food will probably be quite different from what you are used to.  Try everything.  Take small portions until you are sure you like it, but never leave food on your plate, this is a serious offense in some 
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countries. 

B. If you have special food requirements or eating habits (vegetarian, allergies, likes and dislikes) you should let your host family know of this in advance so that they can prepare for it.  Do not spring this on them as it will cause hard feelings and could result in you being moved or even worse sent home because they are not equipped to handle your situation.

C. All students gain weight, usually from 20 to 40 pounds, this is typical so don’t worry about it.  Do not let diets and worry ruin your year you will lose the weight when you arrive back home. Staying active and exercising can help keep your weight down but don’t diet.

D. Take some recipes with you as you will be asked to cook a meal for your host parents and you should be prepared to do that.

5. Attitude:

A. Be considerate and observant…Think before you act.

B. Always be ready to smile at yourself (When someone corrects you, say “thank you” and try to correct what you did wrong.)

C. Thank you notes can be very thoughtful.  Picture post cards or stationary of your home town in the U.S.A. make fine thank you cards for informal situations.

D. You are not an American propagandist.  Things in your host country are no better nor worse than what you knew at home.  They are simply different, due to an entirely different set of circumstances. 

E. Although you should keep in touch with your family and school back home…don’t feel guilty about not writing all your friends. You probably will not have time to write to everyone.

F. Be adaptable. (This is extremely important.) 

G. Keep an open mind.  (This is also very important to a successful year.)

H. Always keep trying; never give up.

I. Be appreciative, this is a key to success.
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J. Be interested, apathy will get you nowhere (or worse). 

K. Do not try and represent all of America.  America is much too big and diversified for your town or state to be “typical” of America. Do not be afraid to let your hosts know that you only represent yourself, your family, your city, and your state, that you are not “a typical American”. 

L. Be careful not to make generalizations and comparisons.

M. You are not expected to know everything.  It’s better to say “I don’t know” than to provide misinformation. 

N. Above all, BE YOURSELF. Rotary selected you because of your qualities, and those same qualities will see you through all possible problems if you let them. 
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50 QUESTIONS ABOUT YOUR HOST

COUNTRY AND CULTURE

1. 
How many people who are prominent in the affairs of your host country can you name? (Political, athletics, religion, the arts etc.)

2.
Who are the country’s national heros and heroines?

3.
Can you recognize your host countries national anthem?

4.
Are other languages spoken in your host county besides the dominant or national language?  What are the social and political implications of language usage?

5.
What is the predominant religion? Is it a state religion?  Have you read any of its sacred writings?

6.
What are the most important religious observances and ceremonies? How regularly do people participate in them?

7.
How do members of the predominant religion feel about other religions?

8.
What are the most common forms of marriage ceremonies and celebrations.

9.
What is the attitude towards divorce, extra marital relations, plural marriage?

10.
What is the attitude toward gambling?

11.
What is the attitude toward drinking?

12.
Is the price asked for merchandise fixed or are customers expected to bargain?  How is the bargaining conducted?

13.
If, as a customer, you touch or handle merchandise for sale, will the storekeeper think you are knowledgeable, inconsiderate, within your rights, completely outside your rights, other?

14.
How do people organize their daily activities?  What is the normal meal schedule?  Is there a daytime rest period?  What is the customary time for visiting friends?

15.
What foods are the most popular and how are they prepared?
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16.
What things are taboo in this society?

17.
What is the usual dress for men, women, and your peer group?  Are slacks or shorts worn? If they are worn, on what occasions?  Do teenagers wear jeans?

18.
Do hairdressers use techniques similar to those used by hairdressers in the U.S.A.? How much time do you need to allow for an appointment at the hairdresser? Do you need an appointment for a haircut?

19.
What are the special privileges of age and/or gender?

20.
If you are invited to dinner, should you arrive early, on time, or late? If late, how late?

21.
On what occasion would you present (or accept) gifts from people in the country? If gifts are exchanged, what king of gifts are appropriate for the different occasions?

22.
Do some flowers have a particular significance? (In some countries the flower worn in the hair on one side implies something else than if it is worn on the other side.) 

23.
How do people greet one another? Do they shake hands, embrace, or kiss? How do they leave one another? What does any variation from the usual greeting or leave-taking signify?

24.
If you are invited to a party, would you expect to find among the guests: men only, men and women, members of the host family, local business people, ambassadors?

25.
What are the important holidays?  How and when is each observed?

26.      What are the favorite leisure and recreational activities of adults and   

teenagers?

27.      What sports are popular?

28.
What kinds of television programs are shown?  What social purposes do they serve?

29.
What is the normal work schedule?  How does it accommodate environmental or other conditions?  

30.
How will your financial position and living conditions compare with those of the majority of people living in your host country?
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31.      What games do children play?  Where do the children congregate?

32.
How are the children disciplined at home?

33.  
Are children usually present at social occasions?  If they are not present, how are they cared for in the absence of their parents?

34.
How does this society observe children “coming of age”?

35.
What kind of local pubic transportation is available?  Do all classes of people use it?

36.
Who has the right of way in traffic; vehicles, animals, pedestrians?

37.
Is military training compulsory? If it is compulsory is it for men only or are women also included? 

38.
Are the largest circulation newspapers generally friendly in their attitude toward the United States?  

39.
What is the history of the relationship between this country and the United States?   

40.
How many people have emigrated from this country to the United States, 

and other countries, and how many are doing so now?  

41.
Are there many American expatriates living in this country?  

42.
What kinds of options do foreigners have in choosing a place to live?  

43.
What kind of health services are available and where are they located?  

44.
What are the common home remedies for minor ailments and where can medicines be purchased?  If you need a special medicine how would you get it? 

45.
Is education free and is it compulsory?

46.
In schools, are children segregated by race, caste, class, or gender?

47.
What kind of schools are considered best, public, private, parochial?  

48.
In schools, how important is learning by rote?  

49.
How are children disciplined in school?  

50.
Where are the important universities of your host country located and what 

are they noted for?  
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This list is not intended to be a complete and accurate list of all questions you need to ask yourself before you go overseas.  As you will see as you attempt to answer these questions it suggests many more questions that need to be answered.  This is to be used as a tool in preparing you to go overseas and to provide you with a guideline to start your thinking process in learning about your host country.


This list was taken from “Survival Kit for Overseas Living” by L. Roberts Kohls is adapted from a list developed by Joan Wilson, Foreign Service Institute U.S. Department of State. 

44

SKILLS THAT MAKE A DIFFERENCE

Some people take to another culture more naturally than others, and some foreign, cultures seem easier for Americans to adjust to than others.  Listed below are some skills or traits which you need to develop which will help you adjust to the culture in your host country. 

Here are some that have proven to be the most important in helping people to adjust in a foreign country. 

1. TOLERANCE FOR AMBIGUITY

2. LOW GOAL/TASK ORIENTATION

3. OPEN-MINDEDNESS

4. NON-JUDGMENTALNESS

5. EMPATHY

6. COMMUNICATIVENESS 

7. FLEXIBILTY/ADAPTABILTIY 

8. CURIOSITY

9. SENSE OF HUMOR

10. WARMTH IN HUMAN RELATIONSHIPS

11. MOTIVATION

12. SELF-RELIANCE

13. STRONG SENSE OF SELF

14. TOLERANCE FOR DIFFERENCES

15. PERCEPIVENESS 

16. ABILITY TO FAIL
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Circle the traits that you think are most important.

Some of the traits that we think are the most important are 1. Sense of humor, 

2. Flexibility/Adaptability, 3. Ability to fail (and keep going)

L. Robert Kohls believes that when you set goals for yourself that are too high and unrealistic, that it will leave you very disappointed when you find out that you were not able to accomplish them.  Set realistic goals, keep your expectations to a minimum, try to relax and be yourself, and ride with the events.

Living in a foreign culture is like playing a game that you have never played before, in which the rules have not been explained very well.  The challenge is to enjoy the game without missing too many plays.  You will hopefully be learning the rules and developing the skills as you go along.  You will learn a lot, though much of the time it will be intangible and difficult to define.  In negotiating the unfamiliar and uncharted territory of another culture, change and growth occur at deep levels, leaving you more competent, self-assured, and knowledgeable about yourself and about how the world works.
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WHAT CAN I EXPECT TO GAIN FROM THIS EXPERIENCE 

The following are some characteristics and achievements that past exchange students have gotten from their experiences.  You cannot achieve these by direct planning but they might be looked at as goals.

1. I have improved my ability to speak a foreign language. 

2. I am more knowledgeable about another culture and lifestyle. 

3. I have a greater ability to empathize with others, that is to put myself in their place when making judgments.

4. I can accept failures and shortcomings in myself more easily.

5. I can understand more fully my own strengths and weaknesses.

6. I am more confident and positive when meeting new people.

7. I am more confident and assertive when facing new situations.

8. I have a greater capacity to accept differences in others.

9. I am more able to share my thoughts and feelings with others and to be open when others wish to share theirs with me.

10. I have more curiosity about and respect for new ideas.

11. I have a clearer notion of what I will do with my life.

12. I am more flexible and able to adjust to changes in others.

13. I am more tolerant of ambiguous situations, that is, of situations that are confusing and open to differing interpretations.

14. I have more ability to see myself objectively, that is, to see my own day-to-day problems in a broader, more realistic context.

15. I have increased my perseverance and self-discipline. 

16. I am more willing to strive and sacrifice in order to do well in my studies at school or in independent learning projects.

17. I have a greater sense of responsibility for other people.
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18. I am more able to express deep emotions freely.

19. I am more able to ask for and receive help from others. 

20. I have a greater willingness to take on roles and tasks to which I am unaccustomed.

21. I am more able to accept as valid other values and lifestyles.

22. I have a deeper understanding of values and lifestyles of my native community.

23. I am more aware of the opportunities in life that are open to me.

24. I feel greater respect and appreciation for my natural family.

25. I am more independent in my relations with family and friends.

26. I am more aware of the way I use and structure time.

27. I have a greater capacity to profit from my mistakes.

28. I am more interested in and capable of laying long range plans.

29. I am more determined to fully develop my skills and talents.  

30. I am more balanced in my judgments, this is, less likely to judge things as “good” or “bad”, “right” or “wrong”.

31. I am more capable of solving life’s day-to-day problems.

32. I think more critically.  I am more discriminating and skeptical.  

33. I have improved observation skills.

34. I am more confident about the decisions I make.

35. I feel more surely that common bonds unite all human beings. 

36. I have greater awareness of political, economic, and social events occurring around the world. 
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MEDICAL SUPPLY KIT

It is recommended that you take prescription medicines and other medicines that you may be taking with you. This is based on recommendations from previous delegates and the United States Public Health Service.

ALL PARTICIPANTS:

If you have an allergy or require special medical care, you should wear or carry an identity tag at all times.  This would be useful to a physician if you are injured or require medical treatment of any kind.

Prescription medications that you must take should be accompanied by a letter from your physician.  The letter should include a statement of major health problems and dosage of prescribed medications to provide information for medical authorities in case of emergency.  You should carry an adequate supply of such drugs.  
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LANGUAGE

Language is your most important tool for communication, learning and making lasting friendships.  RETURNING STUDENTS TELL US THEY WISH THEY HAD SPENT MORE TIME ON LANGUATE PREPARATION. Also, be sure to obtain a dictionary which translates English into the language of your host country.

WHERE TO BEGIN:

Check your local university or community college for courses: often these are offered at night.  Also, sometimes there may be a speaker of your host country’s language living in your community who may be willing to help you.  The international student office of a college, ethnic clubs the YMCA or churches often can provide assistance in locating someone from the country you will be visiting.

INTENSIVE LANGUAGE COURSES:

You may want to consider an intensive language course.  This may involve up to six hours a day in language study.  Other than universities, two institutions offering these courses are:



The School for International Training



Foreign Language Office



Brattleboro, Vermont 05301



Berlitz Schools of Languages



1050 17th Street NW



Washington, DC



(Also schools at 60 other locations. Check your telephone book)

50

OVERSEAS GUIDELINES

1.
BAGGAGE

Many airlines follow these regulations

· Maximum of two pieces of checked baggage.  The sum of the three dimensions of both pieces cannot exceed 106 inches (see sketch).

· No one piece may exceed 62 inches or 70 pounds.

· How to measure:  A (height) + B (width) + C (Depth) = SIZE

· Any musical instrument which is more than 39 inches in length is considered as one piece.  

· Sleeping bags, backpacks, duffle bags are counted as 55 inches regardless of actual dimension. 

· Carry-on luggage is limited to one piece which MUST fit under the seat (maximum size: 21” x 13” x 9”). 

NOT ALL AIRLINES follow the above limitations.  Some limit baggage (both checked and carry on) to 44 pounds.  Travelers are charged for baggage in excess of 44 pounds.

ROTARY RECOMMENDATION: KEEP IT LIGHT!!  Most former students agree that they took too much baggage.  You will be carrying your baggage on and off trains, planes, buses, and small cars.  Excessive baggage creates hardships and troubles not only for you, but for your hosts as well.  Be considerate, pack carefully and KEEP IT LIGHT!!

Two small suitcases and a carry on, or one medium suitcase and a carry on are best. Avoid large suitcases, they don’t fit in small car trunks or train aisles.  

Baggage test:  To determine if you have excessive baggage, try this simple test.  Pack your bags as you would for your trip.  Be sure to include your camera and your carry on piece.  Carrying everything, walk around your house.  If you can’t do it, you have too much baggage.  Reassess what you are taking and get the weight down.
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Your baggage must be clearly marked (inside and outside) with your name and address.  

BAGGAGE INSURANCE-
We suggest that you carry personal baggage insurance in case your belongings are stolen or lost.  Check with your local insurance agent for costs and other information.  If you have a homeowner’s policy, it may cover baggage losses.

2.
WHAT TO TAKE/ WHAT NOT TO TAKE  

Take clothing appropriate for the climate in which you will be living. Include things you can wash and what will dry quickly, include nothing you don’t absolutely need.  Select colors that don’t show dirt.  Dry cleaning services are not easily obtainable or reliable in many countries.  Use your own good common sense when packing.


General suggestions include:

WOMEN



Raincoat (lightweight)

Dresses and pantsuits (one dress appropriate for any official function)



Shoes, dress shoes and a good pair of walking shoes



Warm sweater



Work clothes (jeans)



Undergarments, panty hose



Robe or duster



Pajamas



Bathing suit 

MEN

Suit or sport jacket and pants (appropriate for any occasion/official function)



Slacks and shirts



Sweater

52



Lightweight Jacket



Shoes, dress and work



Sweatshirt 



Underclothing and socks



Jeans



Bathing trunks

Other items you might consider packing:

1. Small Notebook 

2. Daily diary or journal

3. Address book

4. Pocket calendar

5. Metric conversion chart

6. Sewing kit, tape measure

7. Travel alarm clock

8. Small flashlight

9. Tape recorder

10. Extra pair of glasses and/or lens prescription 

11. Pens and pencil 

We do not recommend that you take electric appliances such as hair dryers, curling irons, or electric shavers.  However, if you choose to pack these articles, it is a good idea to check with a local travel agency or appliance store to see what voltage requirements are in your host country.  You may need to purchase a voltage converter/adapter in order to use your appliances.  

Past Exchange Students have found that they occasionally had free time, for example when waiting for a bus or train.  It is a good idea to pack something to occupy these moments. 
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3.
PHOTOGRAPHIC EQUIPMENT 

A digital camera is recommended.  You could have close to 1,000 pictures by the end of your stay. 

4.
MONEY

Former Exchange Students recommend you take approximately $400-$700 for your personal use for souvenirs, side trips, entertainment, postage, etc.  It is possible to get along with less money.  Do not carry large amounts of cash.  Travelers checks in denominations of $10, and $20 are easiest to cash.  Make a record of the check numbers.  Keep them separate so you can claim a refund if your checks are lost.  About twenty $1.00 bills also come in handy.

5.
SHARING WITH YOUR HOSTS


You will find the following suggestions very helpful in sharing your life with 

hosts and friends.

A. PERSONAL ITEMS – small album or series of prints of slides of yourself, your family, home, school, stores, community scenes, church, and farming.  Captions in the host language are excellent and very helpful.

B. LIST OF PRICES – you will be asked prices of cars, food, clothing, home furnishings, and many everyday items. 

C. RECORDING AND MAGAZINES – records or tapes with current song hits, traditional and folk music.  Family and farm magazines are good. 

D. SONG BOOK AND SIMPLE GAMES – songs and recreation are universal.  Be prepared to lead in both activities.

E. METHOD DEMONSTRATION – be ready to demonstrate “How to Bake an Apple Pie” or other typically American dishes. 

6. GIFTS FOR YOUR HOSTS

Remember to select gifts that are lightweight and not too bulky. Suggestions:


1.
Picture of you, your family and your home

2.        Handicrafts you or your family have made
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3.
Rotary pencils or pens, flags, emblems, etc.

4. 
Practical novelties, souvenirs of your home state

5.
Set of U.S. Postage stamps for collectors

6.
For children:


a.  Linen picture books with minimum of writing


b.  Miniature plastic toys

7.
For men:


a.  Key rings or cases


b.  Billfolds


c.  Handkerchiefs 


d.  Mechanical pens


e.  Book matches (do not pack in your suitcase)


f.  Baseball hats

8.
For women: 


a.  Scarves, Handkerchiefs 


b.  Jewelry, Small art objects

c.  Sometimes Rotary clubs make gifts which a participant                   can share with his host families.

7. U.S. CUSTOMS REGULATIONS 

Foreign made articles taken abroad such as tape recorders, cameras, or other articles which may be identified by a serial number must be registered with Customs before coming to orientation.  To register, take the articles with you to the Customs office near you.  Check your telephone directory under U.S. Government – U.S. Customs.  Registration of articles is not required if you have proof of purchase (i.e. bill of sale, receipts or repairs slips) providing this includes serial numbers.






55

A U.S. resident may bring home $400.00 worth of duty-free purchases (retail value). The goods are to be used personally or as gifts. Items must accompany you; it is a good idea to keep receipts to prove the value of your purchase or gifts.  One quart of liquor is included in the exemption if you are over 21. Also, “unsolicited gifts” with a limit of $25.00 value each may be sent, duty-free, by post to the U.S.  You can send as many as you like, but no more than one parcel per day to the same person.  Packages should be marked “Unsolicited Gift, Value less than $25.00”. These gifts do not need to be declared to the U.S. Customs. 
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YOUTH EXCHANGE PROGRAM
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____________________________________________________

INTRODUCTION 

1. This program is designed to foster international understanding through the exchange (for a period of not more than twelve months) of selected students who engage in an international project which fosters individual to individual, family to family, club to club, district to district, and country to country participation.  Students must be prepared to travel overseas, live in a number of Rotary-sponsored homes, study in overseas secondary schools, and serve as goodwill ambassadors for their countries.

2. Time is proving that the Rotary Youth Exchange program is cementing a friendship between the youth of the nations, which must in turn assist us all to live in a more peaceful and understanding world.

3. This is a program, in which even the small Rotary Club can participate without a great financial outlay, both in the hosting and sponsoring of students from and to overseas countries.  It is rewarding to everyone concerned; and the participation by students, parents, Rotary Clubs, and communities yield an abundance of goodwill which is greatly needed today.

4. The Guidelines for the Youth Exchange Program are printed to assist Rotary Clubs and Exchange Students.  The suggestions should be applied with a good deal of common sense to the problems as they might arise.  There are several Rotary International publications available for your use in the program, pamphlet numbers 746, 749, and 752.  Check with your club secretary to order.

5. This publication is divided into two parts, Hosting and Sponsoring with sections and paragraphs numbered to assist you in keeping this issue amended and up to date.  Each year this booklet should be passed on to your successor in your Rotary Club.

6. Each incoming student will be given a booklet containing the guidelines for students in District 5520.  This will be given to them at the Incoming Students Orientation each year. 
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____________________________________________________

____________________________________________________

PART I


____________________________________________________


____________________________________________________

HOSTING AN INCOMING ROTARY EXHANGE STUDENT 

SECTION 1 – GUIDELINES

1. The rewards of hosting a Rotary Exchange Student make this program one of the most valuable international projects which a club can undertake.

2. Each year the District Youth Exchange Committee will notify all clubs in the district that applications will be received from clubs willing to host an overseas student. 

3. If a club is interested in participating in this program, the following procedure is recommended.

	NOTE:  PARAGRAPHS A-E SHOULD BE DISCUSSED FULLY BEFORE A DECISION IS MADE.




A. The idea of hosting an overseas student should be discussed fully by the club.

B. The proposal should be discussed fully with Rotarians and spouses.

C. It is desirable to have a minimum of three and a maximum of four host families.  The Board of Directors may agree to the inclusion of Non-Rotarian families as hosts as long as they have been approved by the Board.

D. It is a good policy at this stage for a club to invite the District Youth Exchange Committee to provide a speaker at the club meeting to talk on the subject of “Hosting an Exchange Student”.  The Spouses should be present at this meeting.

E. The costs involved in hosting a student should be fully explained. 
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The club should prepare a budget showing expenditures for the 

year.  Expenditures should not be excessive, for this may discourage a club from hosting students in the future.  Special expenditures may be brought up to the Board of Directors for approval during the year.  Expenditures on students by clubs in the district should be as uniform as possible to insure all students receive approximately the same benefits. 

F. Once agreeing to host a student, the club should advise the District Youth Exchange Committee immediately, stating its preference for a male or female student and the preferred nationality.  This does not guarantee the club its choice but will enable the district committee to place students throughout the district in a more organized manner.  The District Committee Youth Exchange Chairman should be advised of the name, address, and telephone numbers of the Club Youth Exchange Chairman and Counselor for the Student (these may be the same person) immediately upon appointment of these positions. IMPORTANT!

SECTION 2 – CLUB RESPONSIBILITIES

1. Complete two copies of the “Guarantee Form”, which will accompany the application form sent to your club, and return them to the district Committee member responsible.  This form is required to get the student’s Visa to come to the United States, and without them nothing can be done.  Upon receipt of these forms fill them out immediately, and return them to the district committee member responsible.  VERY IMPORTANT!

2. Appoint a committee to handle all arrangements for the exchange program.  This committee will be responsible for the student being hosted by your club.  They will supervise the student’s activities, opportunities, and experiences while assigned to your club.  They will coordinate and enforce all district rules set up by the district committee.  They will work with the district committee and keep them informed of problems which arise that may be detrimental to the program.

3. Within two weeks after your official acceptance, write to the student extending a welcome.  It is preferable that the student’s parents be included in this initial greeting as they may need reassuring.  The student should be given information concerning the community in which he/she will live – its culture, life style, population, surrounding industries, schools and sporting activities, etc., to provide a picture of his/her future environment.
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4. Send a letter of greeting to the sponsoring Rotary Club.

5. Arrange a minimum of three and a maximum of four Rotary approved homes where the student will live and be accepted as a member of the family.

6. Arrange one year’s free schooling in a pre-university educational institution.  The local high school is most suitable as the program, like Rotary, is nondenominational.  As the level of education varies in different countries, it will be necessary on the student’s arrival to discuss the course of study to be undertaken with the principal of the school and the student.  The cost of books is a club responsibility. 

7. The Host Club Youth Exchange Committee must make sure that the student has hospitalization, life and accident insurance.  District 5520 requires that all inbound and outbound students carry the CISI BOLDUC insurance specifically designed for exchange students.  The cost and coverage is shown in the form included at the end of this manual.  THE STUDENT MUST BE COVERED WITH SUFFICIENT HOSPITAL, AND DEATH BENEFITS – INSURANACE IS COMPULSORY FOR ALL STUDENTS.

8. Immediately upon receipt of the student’s incoming travel arrangements, notify the district committee member responsible.

9. It is not the responsibility of the club to pay the cost of internal travel, special trips or school trips.

10. It is the responsibility of the club to supply the student’s meals if he/she chooses to eat in the cafeteria.

11. The cost of school and other clothing is a parent and not a club responsibility. 

12. Meet and transport the student from the nearest International airport.

13. House and feed the student in a Rotary or Rotary approved home.

14. Provide the student with an allowance of a minimum of $100.00 per month on the first of each month. This amount will vary with each club but should not be excessive. 

15. Notify the district committee person responsible when the student arrives in your community.

16. It is customary to provide the student with a Christmas, birthday, and farewell gift.

17. The Rotary Club is responsible for conveying the student to the four 
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18. Mandatory District Youth Exchange meetings.  The cost of registration fees and accommodations will be paid by the host Rotary Club to the District Committee on the arrival of their student.

SECTION 3 – STUDENT CHAIRMAN & COUNSELOR

1. THE APPOINTMENT OF THE STUDENT CHAIRMAN AND STUDENT COUNSELOR IS OF EXTREME IMPORTANCE TO THE SUCCESS OF THE PROGRAM.  They should be chosen not only because of their interest and sympathy for the Youth Exchange Program, but because of their interest in young people. Female students must have female counselors. 

2. Preferably they should be families who have had recent experience in bringing up teenagers, with all of the varied problems.  They should be tactful and should possess sympathy and patience in the exercise of their parental duties.  The spouses of the chairman and student counselor will naturally fill important roles. 

3. The appointment of the student counselor is made by the Club Youth Exchange Chairman.  The chairman may appoint himself as the student counselor.  It is necessary to be prepared to defend the rights of the student, the sincere requests of the parents, and the stated rules and regulations of the district committee against any over enthusiasm of the host or the youthful exuberance of the student. 

4. In some circumstances it will be necessary to act without conferring with other members of the committee, and if the counselor feels unable to accept this responsibility, it is better that the position be offered to a Rotarian who is prepared to accept the challenge. 

A.
RESPONSIBILITIES BEFORE THE STUDENT ARRIVES

1. The Youth Exchange Chairman and the Counselor must convene a meeting of the Youth Exchange Committee to formulate the preliminary plans for hosting and schooling.  The success of the exchange depends upon the communication between the counselor, student, and parents, particularly during the initial stages. 

2. The chairman should contact the student and the parents by letter and advise the parents of his or her willingness to accept the responsibility of their child.  The chairman should inquire into the student’s medical history, likes and dislikes, and ability to make friends.  The student must be informed about School, Club, Rotary Rules, and host Families prior to arrival.
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3. The counselor must explain the procedure of opening a joint bank account with the compulsory $300.00 emergency fund which must accompany the student.  He or she should also outline the uses to which this money can be put, and must also determine how the money is to be spent or replenished as the case may be.  This account should be in both the student’s and the counselor’s name to insure that it is being properly used.  This will be returned to the student when he/she returns home.

4. He or she must also determine the parents’ wishes with regard to church attendance, if any.

5. Above all, he or she should enlist the parents’ help in informing the chairman of problems which may concern the student. He or she must request the parents’ permission to arrange for any necessary medical, surgical, dental, or specialists care.  This permission should be given as part of the application form, as this statement is part of the form.  Each one of the host families should have a copy of this form in case of an emergency.

6. Arrange for a minimum of three and a maximum of four host families for the student to stay with while he/she is assigned to your club.  These must be Rotary approved homes having been interviewed and found acceptable.  Make sure that the host families are in touch with the student at the earliest possible date, as this enables them to get to know each other and also puts the student’s family at ease knowing that the family cares and is interested in their child.

7. The counselor or the responsible officer who supervises the exchange cannot be a host family, this could lead to a situation where the student would not have independent council.

8. The counselor should have an orientation program with each of the host families to explain the program and the rules.  They should also be made aware of their responsibilities to the student, Rotary, and the District.  This is also the only way to determine if the family is an acceptable family for the Youth Exchange Program.  It is advisable to give the host families a copy of the Rotary pamphlet “A Primer for Host Families”. A discussion on cultural differences is of value in aiding the relationship. 

B.
ACTION ON ARRIVAL


1.   If practical, the counselor and the first host family should form       
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the welcoming party, but the event should not become too  confusing by having too large a group present.

2.   Parents should be notified of the student’s safe arrival, (have

      the student telephone home.)

3.   Provide the student with an identification card listing the 

students name, host family’s address, telephone number, District Chairman’s phone number, and USIA agency’s phone number.

4.  At the earliest opportunity after arrival, the counselor should 


have a good discussion with the student, developing a good relationship. To aid this effort we recommend that the student spend the first two weeks in the counselor’s home to allow them      to get to know each other.  This also allows time to get the student enrolled in school, set up the required joint account, give the student his/her orientation, and take care of any other details.

           5. The student should be oriented to local conditions of schooling, 

 church, obligations, family discipline, the need to conform to              family practices, and the shared responsibility of the home.        Smoking or non-smoking should be considered.  Respect the families’ wishes: smokers in a non-smoking family should go outside to smoke.

6. Financial arrangements should be clarified, including the   

    compulsory deposit in a joint account.

7.   It must be emphasized that the student WILL NOT BE 

PERMITTED TO DRIVE A VEHICLE WHILE BEING HOSTED 

IN THE UNITED STATES, nor will they be permitted to obtain a 

drivers license.  He/she must be driven by persons approved by 

the host family or by the counselor. 

8.  The student will not be permitted to travel in a light aircraft 

unless prior approval has been obtained in writing from the 

parents of the student.

9. Reaffirm with the student that he/she remains under the direct 

control of the Sponsoring and Hosting Youth Exchange 

Committee, and that he/she is subject to instant recall in the 

event of misbehavior or failure to comply with regulations 

governing the exchange. 

10. The student must be reminded not to form a steady romantic 

attachment with anyone.
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11. Discuss the need and desirability of exercising self-control at all times.

12. Safekeeping of the student’s passport, visa, health certificate, return air ticket, and similar valuables is the responsibility of the counselor. 

13. Make sure the student meets the insurance requirements.  Refer to Section 2, club Responsibilities, number 7, and follow the instructions.

14. Introduce the student to the club officers, and accompany the student to school for the purpose of registration and introductions. Arrange for another student to be with him/her for the first few days until the student knows his/her way around.

15. Within a reasonable time and certainly only after the student has settled into his/her first home, arrange a “Getting To Know You” evening with selected youngsters of the same age, future host families, Rotarians, and their spouses, and any other selected persons interested in the Exchange Program.

16. It is suggested that the counselor personally take the student to visit each one of his/her host families so that they have a chance to meet each other and start their relationships at an early time.  Encourage future host families to get to know the student early and participate in a few activities together.

17. It is suggested that the counselor personally move the student from one host family to the next and discuss the entire program each time with all parties involved.

C.
RESPONSIBILITY DURING THE YEAR


1.  Have personal contact with the student EVERY WEEK and 


     counsel as required. 


2.  Maintain a close association with the host family and discuss 

     and help resolve any problems which may arise. 

3.  Keep the club informed of its obligations and convey to the     

     student any wishes or requests of the club. 

4. Check with the school to make sure that the student is 

    progressing satisfactorily in his or her grades.  This contact will 

    also keep the interest in the program active all year. 
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5. Supervise the speaking engagements of the student to  

    organizations, and make sure that they do not interfere with other 

    commitments. 

6. Maintain contact with the parents and advise them of progress, 

    comforts, needs etc. 

7. Keep the District Committee member responsible advised of any 

    difficulties or problems.  Fill out and return reports as they are 

    needed to the District Committee making sure that they are on 

    time. 

8. Work with the District Committee’s representative in making 

    arrangements for conferences, get-togethers, District events, and 

    the return trip home.  It is the responsibility of the club Youth 

    Exchange Chairman and the Student Counselor to get the 

    student to all district events. 

9.  As the exchange nears completion, make the parents aware of 

     the details of the return travel arrangements.  Request them to

    advise the chairman or the counselor of the student’s safe 

    arrival. 

10. See that the student receives his/her allowance at the first of 

      each month.

11. Arrange for the student to attend your Rotary Club meeting at 

      least once a month to give the opportunity to non-hosting 

      Rotarians to get to know the student.  It is a good idea to sit the

      student at a different table each time to enable him/her to talk to

      more of your club members.  Make sure that the student is  

      given an opportunity to give a program for the Club during the    

      year.  Invite the spouses to this program. 

12. Encourage fellow Rotarians to become involved with the 

      student in such activities as family outings, special trips, special

      events, weekly Rotary meetings, dinner with different families, 

      etc. 

13. Arrange all transportation to and from District activities, as this 

      is not the host family’s responsibility.  Also, make arrangements 

      for the student’s absences from school for these activities. You 

      will be furnished a calendar of these events.
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14. Make arrangements and provide transportation and fees so the

      student can attend the District Rotary Conference by invitation 

      of the District Governor.

15.  As part of the Federal USIA Regulations, the student must 

attend the District scheduled orientation meetings (4). Contact the District Committee chair if you do not have a copy of the scheduled dates, times, and locations of the orientation meetings.

16. Travel rules must be followed and enforced by the counselor. 

THIS IS VERY IMPORTANT. Due to insurance requirements and federal rules relating to student travel, as well as Rotary International rules on travel, we must insist that the following rules be adhered to.  These students are the responsibility of the district, and the district chairman must make the final decision on all problems relating to travel.  The student must carry his or her passport when traveling out of the state or country, and should have it available when they will be traveling in an area with an immigration checkpoint (i.e. White Sands). 

a. The students are allowed to travel with members of the 

Rotary Club or their host families without district approval as long as they are not leaving our district.  They must still notify their counselors whenever they leave the communities.  If they are leaving the district, the district chairman must be notified, and a copy of their itinerary provided.  Permission is required by the district chairman to leave the district under any circumstances.

b. Students are not allowed to travel outside of their 

communities by themselves or with other students unless they are supervised by an adult.  Students may travel by public transportation if they are placed on the transportation in our district by a responsible person and are being met at their destination by a responsible person.  Their itinerary must be provided to the district chairman prior to their departure. The district chairman must approve this travel.

c. Students are allowed to go on school sponsored trips 

     which are supervised. The district chairman must be 

     notified if they are leaving our district.  Under no 

     circumstances are they to leave the United States without 

     advanced approval of the district chairman and written 

     approval from their parents.  Proper paperwork must be 
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     completed and approved and the itinerary provided to the 

     district chairman in advance of their departure.   

d. Students may go on Rotary approved trips during the

summer, but the district chairman must still be notified 

and a copy of their itinerary provided.  They will not be 

allowed to go on self-guided tours.  They may travel with 

their parents while they are visiting our country, but the district chairman must still be notified. 

e. Be aware that the insurance does not cover the travel 

beyond going straight home.

f. Traveling is discouraged during the school year for 

prolonged periods of time.  Students must be reminded that the program is not a program of travel and adventure.  The student is here on a student VISA and must be a full time student.  Extensive travel during school time is strictly in non-conformity with the VISA.

g. We strongly recommend that visits from parents be after

the school term has ended, not during.   

D. 
FINAL AFTER THE EXCHANGE 

1.  Advise your club and the district committee member 

     responsible for your student’s safe arrival home.  Maintain 

     contact with the student’s parents and the student.



2.  Thank any non-Rotarians who have helped in the exchange for 

their support and assistance.  It is very important that the school    be thanked. 


E.
PROBLEMS 

If the Counselor and the student build a healthy, respectful relationship, there should be few problems the counselor cannot solve.  Problems that have arisen in the past include:

a. Over-protective, over-possessive, or over-generous host parents.

b. Jealousies between host family members and student, with student conscious of coolness and inexplicable discomfort. 

c. Over-zealous Rotarians who are offended when the 
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counselor has to cut off official activities to enable the student to have some home life.

d. Inability or unwillingness  on the part of the student to handle allowance sensibly or accept normal domestic disciplines. 

e. Failure of school authorities to provide adequate challenge for advanced English speaking students or English lessons for non-English speaking students.

There are many other problems that could arise. Serious matters should be communicated to the district chairman.  The district committee has handled large numbers of students and is often in a position to suggest a solution which may not have occurred to the counselor. 

Above all, a student must not be treated as a “very important person”, but rather as a member of the family. The student should be firmly, but gently, controlled.  Many exchange students come to the United States with totally inadequate briefing or preparation, and the counselor should see that the student is prepared to cope with his/her role as a “Junior Ambassador” for his/her country.  An exchange student usually looks eagerly for a firm and sympathetic guide/counselor/friend, not one who gives in to his/her every whim.

What if the counselor and student cannot get along?  The counselor should stand down in favor of another counselor, not a host parent, where there can be a happy relationship. The counselor should not take this as an indication of his inefficiency, as sometimes personalities clash for no apparent reason. 

It is important that the counselor realize that he or she has a vital role in the program in keeping the lines of communication open, keeping club members involved, in generally overseeing and guiding the welfare and activities of the students and initiating changes and controls where necessary. 

SECTION 4 - HOST & HOSTESS RESPONSIBILITES 

1. A roster of host families should be drawn up by the counselor before the student arrives.  Provide a list showing names, addresses, telephone numbers, and the dates planned for the student to remain with each host.  This list should be forwarded to the student’s parents, 
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prior to the student’s arrival.  Copies of this list should be sent to the District Committee Chair as well as shared with the host families. 

2. It is also advantageous to arrange a meeting of all the host families where they should be briefed by the Club Youth Exchange Chairman or the Student Counselor.  Use the district guidelines for host families. 

3. The responsibilities of the host families to the student are the same as to their own children. 

A. The student should always be treated as one of the family.

B. The host family should correspond with the student’s family.

C. While appreciating that the student is to “fit in” to the home and     

     be subject to normal family discipline, endeavor to understand 

     the student. 

D. Do not spoil or extravagantly entertain the student (but where 

     possible give the student every opportunity to see our country).

E. Arrange for the student to regularly attend the services of his/her 

    own denomination, provided the student and his/her parents 

    have consented.  The student at no time must be expected to  

    attend religious services against his/her wishes.  The student   

    should be told early not to “join” any religious group while here as 

    an exchange student.  Recruiting into another religion has no 

    place in the Rotary Exchange Program.

F. Accept a weekly visit from the counselor, who will discuss 

    problems with the student.  Contact and advise the counselor of 

    any difficulties or problems that may arise.  VERY IMPROTANT!

G. It is desirable, but not essential, to have a student in the family 

    of a similar age and same sex of the student to be hosted. Many 

    very successful host arrangements, however, have taken place 

    where there are only young children, or none at all, in the family. 

SECTION 5 – PARENT RESPONSIBILITIES 

1. Pay for transportation costs to and from the country visited.
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2. Pay tuition costs if requesting special schooling arrangements.

3. Provide sufficient clothing, including school uniform (if required), for the student’s needs and comforts. Parents are required to make arrangements with the host club for purchase of clothing suitable to the climate and in conformity with the custom of the host country, at the parent’s expense.

4. Complete and sign necessary application and permission forms. 

5. Correspond regularly with the club and at least the current host.

6. It is necessary for the parents to provide a compulsory emergency fund of $300.00 to be placed in a joint account, with the student and the counselor as signatories.  This may or may not be necessary for emergency requirements and must be reimbursed to maintain a $300.00 balance at all times.  Costs likely to be incurred out of this amount include clothing, special school tuition fees (if applicable), special district planned tours, school trips and gifts for the student to take home. This  fund is not designed to supplement the weekly allowance which is provided by the Rotary Club and which should be quite adequate for normal requirements.

7. Pay for accident insurance policy approved by the district committee. 

8. Pay for the costs of the passport and visa.

9. Abide by the rules of the program of the district committee, the student’s exchange officer, the counselor, and responsible Rotarians in the host country.

SECTION 6 – GUIDELINES FOR INCOMING STUDENTS
1. Students selected for the Rotary Youth Exchange Program are to 

study the following paragraphs which are included to assist them as well as the sponsoring and hosting Rotary Clubs preparing for the exchange.

2. POCKET MONEY – A monthly allowance will be provided by the

hosting Rotary Clubs (the district committee will recommend the amount of this allowance) to cover writing paper, postage stamps, and any small items for your personal use while an exchange student.  

3. CORRESPONDENCE – You are expected to write regularly to your 

parents, as well as to your sponsoring Rotary Club. They are always 
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interested in the success of your stay in this country.  “Thank you” notes to those who have hosted you or benefited you are strongly recommended.

4. YOUTH EXCHANGE COUSELOR – You will have a Youth Exchange 

Counselor carefully selected and appointed by the host Rotary Club. He or she will see that you are well cared for, and any decision he or she makes will be in your best interest in the situation.  Make every effort to get to know and develop a close relationship with your counselor, before problems arise.  Let them help you solve problems while they are small.

5. FAMILY LIFE – While you are the quest of Rotary during this 

exchange, you will live with three or four families. You will enjoy your year most if you become part of the family and assume household duties which are normal to a student of your age, even if you are not specifically requested to do so.  We typically do not have servants in our home; therefore, each child is expected to make his/her bed, keep the room clean, assist with the dishes, etc.  Your host family is responsible for you socially, spiritually, and physically.  Probably you will arrive soon at a comfortable name arrangements by calling them Mom and Dad or Mother and Father, rather than Mr. and Mrs. You have been chosen to participate in this program because you are above average in abilities, are able to make friends easily, are willing to face challenges, and are able to adjust to a wide variety of people under varying conditions.  You will have many opportunities to make friends at school and on other social occasions, but DO NOT go steady with anyone…..it is much better to cultivate as many friendships as possible.

6. SCHOOLING – You must attend school regularly and maintain 

passing grades.  If you are coming to us from a foreign-speaking country, please make every effort to learn our language as soon as possible.  Advanced knowledge of English is not a requirement, but it is absolutely essential that you make an outstanding effort to try to overcome the language barrier as rapidly as you can.  During this period, let us learn together. 

7. TRAVEL IN THE UNITED STATES – Please wear your identification 

name tags at all functions so you may be recognized.  The program makes no provisions for extended travel, and neither your host parents nor your host Rotary Club can promise you this.  There are a number of Rotary sponsored tours.  See the District Chairman for information.

16

8. CONDITIONS LIMITING THE TENURE OF THE EXCHANGE – Our

sponsored students to your country abide by the following rules.  We expect you, too, should be aware of this prior to your departure, as they equally apply.

A. You shall not drive a motorcar, motorbike, or any other vehicle (including snow-mobile, ski-do, so other similar vehicles for traveling on snow) while in our country. 

B. You shall not form a steady romantic attachment with anyone.

C. You shall not travel in a light aircraft, hot air balloon, ultra light, hang glider or engage in bungee jumping unless prior approval on forms provided by the District Committee has been obtained in writing from your parents. 

D. You shall obey the laws of our country and shall not offend against our politics, religions, and/or customs. 

E. You shall accept and obey the counsel of your counselors, guardians, and hosts in all matters pertaining to the exchange studentship.

You may be immediately returned to your sponsoring country if any of these rules are breached. 

9. During Your Exchange – From time to time you may receive invitations 

      to go on trips with a family other than one from your host Rotary Club.

      Before accepting the offer you must obtain permission from the district

      chairman or a member of the Rotary Youth Exchange Committee.  

      You may not go on a trip with anyone who is not approved by your 

 
       local counselor, and no trip is to be made unless it is supervised and 

       proper approval has been given.  Refer to Part 1, Section 3-C,   

       Number 16.  Please remember you are here on a student VISA and 

       must attend school, therefore do not plan extensive trips or family 

       visits during school periods. 

10. The host Rotary Club is primarily responsible for the well being of the 

exchange student being hosted, and the first point of contact between 

you and Rotary, or Rotarians, is the Club Youth Exchange Counselor.

It is emphasized that all invitations to attend functions of any kind, 

whether organized by Rotary Clubs or individuals, must be directed 

first to the counselor before any contact is made with the student.  In 

cases where the student is approached without going through the 

counselor, the student must: 
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A. Consult the counselor before accepting any invitation or

making any arrangements.

B. No arrangements should be made without reference to the 

current host family. 

SECTION 7 – ARRIVAL OF THE STUDENT 

1. A small welcoming party which will meet the student on arrival at 

the airport should include, if possible, the student counselor and the first host family.  Ideally, the student should spend some initial time getting to know the counselor. 

2. A telephone call must be placed to the student’s parents 

IMMEDIATELY notifying them of the student’s safe arrival.  The hosting district committee person responsible should also be notified by mail.

3. As soon as practicable, the counselor should make the student fully

aware of the Youth Exchange Program and the responsibilities he/she has to the program.

4. The host club, through the counselor, will provide the student with a 

monthly allowance as recommended by the district committee.

5. Try to understand the student in preference to expecting the student to understand us.

SECTION 8 – RETURN TRIP 

1. Travel arrangements for the return trip are in the hands of the host

club and should be arranged three months before the anticipated departure date.  Each club has the responsibility to see that their student returns by the most direct route to his/her home country as designated by the district committee.  

2. Parents and district committee must be notified at all times of all 

travel arrangements. It is imperative that the district committee member responsible and the student’s parents are notified as soon as the return travel bookings have been confirmed. 
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____________________________________________________

____________________________________________________

PART 2


____________________________________________________


____________________________________________________

SPONSORING AND SELECTION OF AN OUTBOUND EXCHANGE STUDENT 

SECTION 1 – GUIDELINES

1. In July each year, Rotary Clubs will be invited by the District Youth 

Exchange Committee to submit an applicant for selection as an exchange student overseas and to signify their willingness to host an overseas student.

2. While interviewing, select a candidate whose background and nature, 

together with academic ability, is able to project favorably to all people he or she contacts. Present the district committee with a typewritten completed official application form (in triplicate) of the successful candidate, ensuring that these forms reach the district chairman by the required date.  Only original official application forms will be accepted at the district level.

3. The preliminary selection of candidates by sponsoring Rotary Club is of vital importance because local Rotarians in the vicinity are the best judge of character and family background.

4. In spite of this, too many Rotary Clubs cause disappointment by faulty selection of candidates at club level.  If, at club level, students are found to be unqualified, they should not be submitted for district interview.

5. A lot of unnecessary disappointment is caused by making promises which cannot be kept or by giving publicity to the selections by sponsor clubs which may be rejected later by the district committee.  Please hold off on any publicity until the student has been selected by the district committee.

6. To insure the success of this program, the club chairman should appoint a Youth Exchange subcommittee for the purpose of interviewing and selection.  It is imperative that the chairman of this subcommittee have a keen interest in youth and have the ability to work with young people.
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7. Your club is expected to host an Exchange Student from overseas should your student be selected for overseas placement. This hosting/sponsorship should begin in the same Rotary year. 

SECTION 2 – CLUB RESPONSIBILITIES 

1. Call for applications by direct approach to local high schools, from students who meet the following conditions. 

A. Students must be at least 15 years old but not over 18 years 6 months old on arrival in their host country as an exchange student.

B. Are in the upper third of their class academically, have a pleasant personality, and are at least sophomores in high school during the year in which they submitted their application. 

C. Whose parents will accept the financial responsibility of:

1 Travel costs and medical insurance, costs of passport and visa.

2 A compulsory $300.00 emergency fund which may or may not be used.

3 Necessary clothing suitable to the exchange country.

4 And who are willing to abide by the rules of the exchange program.

2. Advise applicants that even if selected, no guarantee can be given that an exchange can be arranged. Make sure that all applicants are completely aware of the student and parent responsibilities. 

3. Examine carefully when interviewing.  Select a candidate based on background, nature, and academic ability.  Select a candidate who is able to project favorably to all people he or she contacts.  Present the district committee with the typewritten completed official application form (in triplicate) of the successful candidate, ensuring that these forms reach the district chairman by the required date.  Only original official application forms will be accepted at the district level.  All forms are to by typed.  Handwritten forms will not be accepted. 

4. Help the student, if accepted for overseas exchange, prepare for speaking engagements by presenting or preparing literature, slides, films, brochures, etc. relative to town, state or country.  Ensure that 
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the hosting overseas Rotary Club has all travel details as early as possible, and advise the district committee member responsible of these arrangements. 

5. Students being hosted overseas may take a letter of greeting from the President of their sponsoring Rotary Club and, if possible, a letter from the local mayor.  In addition, students traveling to a foreign-speaking country should carry a letter of identification in the language of that country. 

6. The club will be financially responsible for their returned student’s allowance at either the district conference, student get-together, or briefing during the year following the student’s overseas exchange, if the student is required to participate in any of these programs. 

7. The district committee’s decision on suitability of the candidate shall be FINAL. This also applies to the placement of the student in the overseas country.

8. The club must realize that sending a student implies a commitment of the club to host an inbound student. 

SECTION 3 – STUDENT RESPONSIBILITIES

       1.
       All candidates will be expected to truthfully and completely answer, 

without reservation, all questions directed to them by the sponsoring   

club and subsequently, if it shall apply, to the district committee.

       2.        If selected, the student will agree to return to the United States within 

       the twelve month exchange period, and will proceed to and from the

       exchange country in the manner directed by the district committee. 

3.
       If selected, the student would be expected to give programs to clubs        

       in the county of exchange of his/her country, and on return to address 

       Rotary and other organizations on experiences while on his/her 

       exchange. 

       4.        If selected as a club candidate the student:

A.       Will undergo a medical and dental examination at the parents’  

           expense, the results of which must accompany the official 

           application. 

B.        Will have color photographs taken, at the parents’ expense, for 

           attachment to each submitted copy of the official application.

21

C. Will attend, with his/her parents, a district interview at a time and place to be advised, on a Saturday or Sunday as notified. 

D. Will accept the district committee’s decision as to suitability for the exchange as final.  This also applies to the placement of the student in the host country.

E. Will cooperate with the sponsoring club to the best of his/her ability in the presentation of necessary documents, slides, brochures, etc.

F. Will correspond regularly with the sponsor Rotary Club and write to a designated member of the district committee quarterly to provide information on the exchange. 

G. Will complete a report for the district committee on completion of the exchange and upon return to this country.

SECTION 4 – PARENT RESPONSIBILITIES

       1.        Meet financial obligations as outlined in Paragraph 1, Section 2, Sub-  

        
       paragraph C, and be further responsible for education expenses, if 

special schooling is required.

2.        Agree to attend the interview, and outbound orientation program.   

       Agree to complete the necessary documents and travel 

       arrangements. 

       3.        Work closely with the host club counselor so that he or she may 

       successfully fulfill his or her obligation.  Acquaint this person with any   

       problems of health, personality, etc., and seek his or her advise as to 

       the spending of, or replacement of, the $300.00 compulsory 

       emergency fund. 

       4.        Agree that travel arrangements will be the responsibility of the 


       parents.  Help and advice is available through the district committee


       and the local club chairman. 

      5.
        Accept the responsibility of keeping in close contact with each host 

 
        family, at least during the period of hosting and preferably longer. 

      6.         Be responsible for purchasing medical and accident insurance as 


       required by the district committee and as may be required by the host

 
       country. 
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      7.         Contact the sponsoring Rotary Club to ensure that the host Rotary 


       Club has all the details of travel arrangements well in advance. 

	THIS IS EXTREMELY IMPORTANT!




9. Parents should let their young people stand firmly on their own feet, under the guidance of their hosts and counselor overseas. Do not write letters to the student or hosts that will upset them, particularly in the early stages when they might be just a little homesick.  Parental sympathy at this state is not helpful. By all means write letters to the student, hosts, and hosting Rotary Club, but keep to matters which will not cause poor reactions.

SECTION 5 – GUIDELINES FOR OUTBOUND  EXCHANGE 

STUDENTS 

      1.        Rotary Youth Exchange was first instituted to further the Fourth 

       Object of Rotary, which reads as follows: “The advancement of 

       International Understanding, Goodwill and Peace through a world 

       fellowship of business and professional men united in the ideal of 

       Service.”  Rotary has long maintained that the best ambassadors of 

       goodwill are to be found among the youth and by their international 

       association and exchange, the cause of world peace will be best 

       served. 

       2.        You have been chosen for this task.  Upon you falls the responsibility

                  of a youthful ambassador to an overseas community, where it will be

                  your privilege to represent your country for one year.

       3.        You will be continually in the public eye and will be judged by your 


       conduct and behavior.  You will have within your safe keeping, the 

                  good name of your country, your school, your home and the Rotary 

                  Club which sponsors you.  You cannot afford to let them down.  In 

                  doing this task as an exchange student, you will make a multitude of

                  friends. 

       4.        It is necessary for you to always remember that you are under the 

                  control and guardianship of Rotary and are subject to instant recall if 

                  your conduct is not acceptable to the hosting Rotary Club and/or the 

                  overseas Youth Exchange Committee.  This applies during the 

                  periods of travel and during your residence overseas. Even a minor 

                  breach of good behavior may cancel out the success of your mission.

       5.        You are reminded of the conditions limiting the tenure of your 

 
       exchange studentship as listed on the declaration you will have 

                  signed prior to departure. 
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a. 
YOU SHALL NOT DRIVE A MOTOR CAR OR MOTOR 




BIKE OR ANY OTHER MOTOR VEHICLE (INCLUDING 




SNOWMOBILE, SKI-DOS AND SIMILAR VEHICLES FOR

 


TRAVELING ON SNOW) WHILE OVERSEAS. 



b.
YOU SHALL NOT FORM A STEADY ROMANTIC 




ATTACHMENT WITH ANYONE.



c.
YOU SHALL NOT TRAVEL IN A LIGHT AIRCRAFT 




UNLESS PRIOR APPROVAL HAS BEEN OBTAINED IN 




WRITING FROM YOUR PARENTS.



d.
YOU SHALL OBEY THE LAWS OF THE COUNTRY




WHERE YOU ARE PLACED AND SHALL NOT OFFEND




AGAINST ITS POLITICS, RELIGIONS, AND/OR 




CUSTOMS. 



e.
YOU SHALL ACCEPT AND OBEY THE COUNSEL OF




YOUR COUNSELOR, GUARDIAN AND HOSTS IN ALL 




MATTERS PERTAINING TO THE SAID EXCHANGES 




STUDENTSHIP.

You may be immediately returned to your sponsoring country if any of these rules are breached. 

6.        This is a FRIENDSHIP EXCHANGE.  Its prime objective is not to 


        extend formal education, but to give you a general education and 


        maturity which no school can provide.  You will acquire knowledge of 


        social relationship far beyond your years and an ability to express 

            yourself without embarrassment even under difficult circumstances.  

            Do not adopt any artificial pose….be natural, be yourself.

7.        Make as many friends as you can, but DO NOT form any steady

           romantic relationship.  

8.        Do not seek to extend your stay beyond the period of one year as it is

           contrary to the policy of this program. 

9.        From the time your parents consent to the exchange, they should 

           assist the sponsor Rotary Club and District Youth Exchange 

           Committee in preparation for this great adventure in service. They 

           should prepare sufficient clothing for your new school and the climate

           conditions which will prevail, and provide the required amount in 

           traveler’s checks for your $300.00 emergency fund to be banked,


       upon arrival overseas. 

10. Arrange for inoculation and other medical tests as soon as possible.
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11.      You will be contacted soon after arrival by your Rotary Club 

 counselor ( if one has been appointed) and the District Rotary Youth

 Exchange Committee.  Give them full information of your position    and ask for information from them relative to local family  requirements, home responsibilities and the like.

12.      During this period when you are settling down, don’t burden your 

parents at home with a detailed description of your experiences of homesickness, should they occur.

       13.      You should respect the wishes of your host and hostess at all times,


        and you should help in the home, cooperating completely with each


       host family…at no time becoming a burden.  Always ask permission 


       from your host or hostess when going out.  Never arrange a trip away

                  without seeking the permission of your hosting Rotary Club counselor,

                  then arrange the trip through the Rotary Club.

14. Take an active part in school activities and strive to become a leader 

so as to increase your influence.  You are on a student VISA and must be a full time student attending school. Extensive travel during the school session is not permitted. 

        15.      “DO NOT LIVE IT UP”. Live within your means, as it is good 


         discipline to endeavor to save from your monthly allowance.  

                    Extravagance is no virtue, in fact, it leads only to embarrassment.

                    Do not fail to report back, quarterly to the designated member of 

                    your sponsoring District Committee stating any problems with which 

  
         he or she may help you, but do not refer back those matters which


         are the responsibility of the overseas hosting Rotary Club or District 


         Committee, except as a last resort. Nevertheless, strive to work out 

                    your own problems with an adult outlook.  

        16.       Correspond with your sponsoring Rotary Club on a regular basis, 

                     sending back news items and newspaper clippings of human 


          interest so that good publicity may be maintained in your hometown


          of your life overseas. 

        17.        When interviewed by the Press, Radio or Television at home or 


          abroad, always be tolerant, never critical, of your hosting country. Its 


          customs, religions, procedures may be a little strange to you, but 


          they are imminently appropriate to the people of the country which 


          evolved them.  Carelessly uttered remarks made on public platforms 


          or during interviews, when reported, may cause serious 


          embarrassment to you and the Rotary program. Keep critical



observations to yourself. 

        18.        It is recommended to leave some small gift in each hosting home 
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as you move to the next. Never allow the giving of gifts to become 



an embarrassment. 

       19.
Advice on travel has been given to you at the outbound orientation



meeting but remember, that if during travel, by some chance you 



are not met, so some other emergency arises, seek contact with 



the local Rotary Club. You must have the phone numbers of the 



Youth Exchange Officer and President of your host club and your



sponsoring club. Don’t hesitate to call them.  Never leave your 



transportation center without making contact. 

20. The District Committee will assist you before leaving the U.S.A.

with the preparation of a 20-minute talk (illustrated by color pictures) so that these can be of some help to you when addressing Rotary Clubs and other organizations when overseas. It is much easier to present programs when illustrated by color slides and publications of United States natives, flora, fauna, industries, public utilities, irrigation, agriculture, exports, scenery, sports, cities and towns.

21. Your host Club counselor will report back of the progress of your

exchange.  Let his or her report be favorable because it is much 

more pleasant for all parties concerned that your Rotary Exchange be the best ever, for this will create the goodwill and friendship desired from you.

SECTION 6 – SELECTION PROGRESS FOR THE OUTBOUND                   

                               STUDENT

       1.
Recruiting the student.



A. During the first week of school, place posters on the bulletin



     boards announcing the International Youth Exchange Program. 



B.  Make arrangements with the schools to have an assembly with 

     all sophomores, juniors and seniors who are interested in the

     program. 

C.  Publicize the date, time, and place through the school and by   

     the posters on the bulletin board. 

D.  Try to have your inbound student at the meeting, as it will help a  

      great deal. 
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E.  A photos on disc program is available from Rotary that can 

      be used for your program. 

F.  Hand out the application for the Local Club and have them 

      returned to the school office by a given date. 

        2.
Screening the students on the Local Level. 



A.  After you have all the applications your committee needs to start 


 
      their screening process.  Each applicant, and their parents 

      need to be visited and the program explained to them.  The 

      student and his/her parents need to understand fully their     

      commitment and obligation to the program. Use your manual for 

      this, then if all goes well, schedule an interview for the student. 


           B.  Each student needs to be interviewed and screened very 



     closely. The student should never be led to believe that he/she

 
                will be accepted for the program until after the District 



     committee has made their decision.  You should have a three 

     (3)  person panel for screening. Each interview should last from 

     20-30 minutes.  If the student does not meet the requirements of 

     the program, be honest with them and let them know that this is 

     a very demanding program and that we need the top students to 

     represent our District.

C.  After the committee has interviewed all of their applicants they

      need to decide on the top student(s) who will be sent to the 

      District Level to represent your club.  Just because your club 

      accepts a student, does not guarantee your students will be 

      accepted if he/she is not qualified.  The District will send only 

      the top students.  Keep this in mind when selecting on the local

      level.   If your club is hosting exchange students you may send

      the same number of applicants plus one.  There are some 

      exceptions to this rule.  However you must realize the District 

      cannot send more than it hosts and thus the club must be 

      willing to host if their students are selected.  When you have 

      two excellent students and feel both would do a good job, check

      with the District Chairman, and, if positions are available, we 

      can place one student on a stand-by statues if they qualify.  

D.  After you have selected your student, you should give him/her 

      three (3) copies of the District application and assist them in

      filing it out.  It should be typed and compete in every detail. A 

      recent color picture should be attached to each application and 

      should meet the size specified on the application. The medical

      and dental exams must be done before the District interviews 

      and the results indicated on the form and signed by the doctors.

      The parental release form must be signed by the applicant and 
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      the parents in the presence of the Sponsoring Rotary Club 

      Representative. He or she must sign it also. The principal’s 

      report should be filled out and signed. The sponsoring Rotary 

      Club must sign and date each application in the Club 

      Endorsement Section.

E.   The Guarantee Form must also be filled out in triplicate. You  

       only need Sections A and B filled out and signed. Make sure a 

       responsible Club Officer witnesses the signatures on this form

       and signs it under Witnesses in Section B. 

F.    Collect completed applications and guarantee forms and mail 

        them to the District Committee by the deadline date for

        applications. The District interviews are normally held around

        the second week in November. The applicants are required to

        attend this interview along with their parents.  When the 

        District chairman or designate receives the applications, each 

        student will be contacted and scheduled for their interview. 

3. Screening the students on the District Level.

A.      Each student referred to the District will be required to pay a

         fee which will be designated by the District Committee. Each 

         student will also be required to attend both phases of the 

         selection process. The first phase is the District interviews 

         and the parents must attend with the student. The second 

         phase is the retreat, usually held in early December. This will

         be for the students only.



B.      After both phases have completed, the students will be 



         notified by the District Committee if they have been accepted

 
                    and where their application will be sent. 



C.      The students and their parents will also be required to attend



          the outbound students orientation held each year in June. 



D.      The final selection and placement of all students in District



          5520 rests with the District Committee. 
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ROTARY YOUTH EXCHANGE PROGRAM

District 5520

Quarterly Report



       This Report due on: October 1

Students Name: ____________________________
Date: ________________

Hosted by the Rotary Club of: ______________Hosting District: _____________

Counselors Name: ______________________ Counselors Phone____________

Counselors Address: _______________________________________________

Current Host Family: _____________________Host Family Phone ___________

Current Host Family Address: ________________________________________

Host Brothers and Sisters Names: _____________________________________

Next Host Families Name and Address: ________________________________

Next Host Families Phone: __________________________________________

Date of anticipated transfer to next host family: ___________________________

ACTIVITIES SINCE THE LAST REPORT

Answer all questions as honestly and thoroughly as possible. If you do not have enough room on this form continue on a separate piece of paper.

1.
Public Speaking engagements: (i.e., Rotary Clubs, Church, School, Gatherings, etc.)

2.
Topic of talks:

3.
Examples of questions ask by the audience:

4.
Number of Rotary Meetings attended and where:

5.
Places of interest visited:

6.
Social and Sporting activities, including visits to private homes:

7.
Contact with other Exchange Students, Rotary as well as others:

8.
Press, Radio, TV interviews: (Please attach a copy of the press clipping):

9.
Please discuss any problems encountered:

10.
Discuss accomplishments and success stories:  

ROTARY YOUTH EXCHANGE PROGRAM 

District 5520

Quarterly Report



   This Report due on: December 1

Students Name: ____________________________
Date: ________________

Hosted by the Rotary Club of: ______________Hosting District: _____________

Counselors Name: ______________________ Counselors Phone____________

Counselors Address: _______________________________________________

Current Host Family: _____________________Host Family Phone ___________

Current Host Family Address: ________________________________________

Host Brothers and Sisters Names: _____________________________________

Next Host Families Name and Address: ________________________________

Next Host Families Phone: __________________________________________

Date of anticipated transfer to next host family: ___________________________

ACTIVITIES SINCE THE LAST REPORT

Answer all questions as honestly and thoroughly as possible. If you do not have enough room on this form continue on a separate piece of paper.

1.
Public Speaking engagements: (i.e., Rotary Clubs, Church, School, Gatherings, etc.)

2.
Topic of talks:

3.
Examples of questions ask by the audience:

4.
Number of Rotary Meetings attended and where:

5.
Places of interest visited:

6.
Social and Sporting activities, including visits to private homes:

7.
Contact with other Exchange Students, Rotary as well as others:

8.
Press, Radio, TV interviews: (Please attach a copy of the press clipping):

9.
Please discuss any problems encountered:

10.
Discuss accomplishments and success stories:  

ROTARY YOUTH EXCHANGE PROGRAM 

District 5520

Quarterly Report



       This Report due on: March 1

Students Name: ____________________________
Date: ________________

Hosted by the Rotary Club of: ______________Hosting District: _____________

Counselors Name: ______________________ Counselors Phone____________

Counselors Address: _______________________________________________

Current Host Family: _____________________Host Family Phone ___________

Current Host Family Address: ________________________________________

Host Brothers and Sisters Names: _____________________________________

Next Host Families Name and Address: ________________________________

Next Host Families Phone: __________________________________________

Date of anticipated transfer to next host family: ___________________________

ACTIVITIES SINCE THE LAST REPORT

Answer all questions as honestly and thoroughly as possible. If you do not have enough room on this form continue on a separate piece of paper.

1.
Public Speaking engagements: (i.e., Rotary Clubs, Church, School, Gatherings, etc.)

2.
Topic of talks:

3.
Examples of questions ask by the audience:

4.
Number of Rotary Meetings attended and where:

5.
Places of interest visited:

6.
Social and Sporting activities, including visits to private homes:

7.
Contact with other Exchange Students, Rotary as well as others:

8.
Press, Radio, TV interviews: (Please attach a copy of the press clipping):

9.
Please discuss any problems encountered:

10.
Discuss accomplishments and success stories:  

ROTARY YOUTH EXCHANGE PROGRAM 

District 5520

Quarterly Report



       This Report due on: May 1

Students Name: ____________________________
Date: ________________

Hosted by the Rotary Club of: ______________Hosting District: _____________

Counselors Name: ______________________ Counselors Phone____________

Counselors Address: _______________________________________________

Current Host Family: _____________________Host Family Phone ___________

Current Host Family Address: ________________________________________

Host Brothers and Sisters Names: _____________________________________

Next Host Families Name and Address: ________________________________

Next Host Families Phone: __________________________________________

Date of anticipated transfer to next host family: ___________________________

ACTIVITIES SINCE THE LAST REPORT

Answer all questions as honestly and thoroughly as possible. If you do not have enough room on this form continue on a separate piece of paper.

1.
Public Speaking engagements: (i.e., Rotary Clubs, Church, School, Gatherings, etc.)

2.
Topic of talks:

3.
Examples of questions ask by the audience:

4.
Number of Rotary Meetings attended and where:

5.
Places of interest visited:

6.
Social and Sporting activities, including visits to private homes:

7.
Contact with other Exchange Students, Rotary as well as others:

8.
Press, Radio, TV interviews: (Please attach a copy of the press clipping):

9.
Please discuss any problems encountered:

10.
Discuss accomplishments and success stories:  
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